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Agency service is across the counter service,
where we undertake to sell/promote our
clients’ products/services on their

behalf on commission basis.

Examples of such services are:

ﬂh Sales and distribution of examination forms

E Distribution of shares offer and application forms

Sales and distribution of magazines, catalogues
Professional journals, nhewspapers etc

5 Distribution of advert handbills/flyers etc

...Timely and Trusted
TRY US TODAY !
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ORGANISATION OF POSTAL SERVICE:
HEADQUARTERS

The Nigerian Postal Service is administerer
= ab slered by the Postmaster © ;
Headquarters located at No. 1 B e s oy 1 slmaster General with the

: Plot 1279 '
Way, Garki |, Mear Qld CBN, PMB 12537, Gar{hi Aouja, E;Jub[:]{r';'ljﬁhammadu g

e-mail: pmaiE@nipost.gov.ng
Tel: +234(0)9 3149531-2
FAX: +234(0)19 3149533

TERRITORIAL OFFICES! STATES CAPITAL OFFICES

OFFICE i LOCATION | TELEPHONE | FAX |
AREA POSTAL MANAGER OBB-222766 | OBE-
ABIA TERRITORY | Mational War Museum P2 TRE
Rd. Ugwunchara, :
L [ Mmuahia
[ AREA POSTAL MANAGER | Moshood Abiola 09-2341352 [09-
| ABUJA TERRITORY Wy, Arca 10 2341363 2341352
Abuja
AREA POSTAL MAMNAGER Mc{#:mmpim O75-624823 075-
| ADAMAWA TERRITORY Wity 624823
Yola
AREA POSTAL MANAGER | Faderal Secretanat DRS-200000 | D85-
AKWA IBOM TERRITORY | Uya 200009
AREAPOSTAL MANAGER | Nnamdi Azikiwe (M4B-550825 M48-
ANAMBEA TERRITORY | Avenua, Awka 550607 550825 |
EA POSTAL MANAGER | Wunti Dada (77-543779 2
BAUCHI TERRITORY Roundabout, Bauchi 540571 ;
WELSA STATE Hospital Road, 089-490080
NTROLLED BY RIVERS | Yenagoa
RRITORY _ i
POSTAL MANAGER | Ghoke Road, 044533151 | 044 {
UE TERRITORY Makurdi S 533151 :
POSTAL MANAGER Circular Road, (76-231755 0706- :
NOTERRITORY Maiduguri 232503
A POSTAL MAMAGER | Federal Secretanat (%7-230054 D&7-
28 RIVER TERRITORY | Calabar : 230054 |
s : _ _
POSTAL MANAGER | Federal Sceretariat 056-281686 0506-
TATERRITORY At 281680
NY] STATE 5, Water Works Road, :
NTROLLED BY ENUGL | Abakaliki
RRITORY :
A POSTAL MANAGE |, Airport Road, 052-257847 | 052-
TERRITORY | Benin : SEL AL
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[EKITI STATE — —
CONTROLLED BY O
TERRITORY

AREA POSTAL MANAGER
| ENUGU TERRITORY
GOMBE STATE .
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Besides Obas Palace. Ado
Ekiti -

CONTROLLED BY BAUCHI
| TERRITORY

Bauchi-Gombe Road,
Ciombe

[ S

_‘l._lﬂ'l.qj K

AREA POSTAL MANAGER

1) ;
Pl T

| IMO TERRITORY F::.ﬁtlml-].:lnzuuﬁ Road. New | 083- [ ga3.

AREA POSTAL MANAGER | Pou O1ic 233878 23000

JIGAWA TERRITORY nﬁis Y iy [:ET- |

AREA POSTAL MANAGER oy e
| KADUNA TERRITORY EiEIL::L: ] [1?_n ! :'::E
AREA POSTAL MANAGER — | poy (1 213997 | 247396
A ng;?#ﬂ%NAGEH L ast Office Road, 164- 632157
A |':-.i|'-|_“-'..|:|'li'
f32137 ‘

"AREA POSTAL MANAGER . s

_KATSINA TERRITORY iSitiss

AHEATDjSTAL MANAGER Halira Abelu Street, e T
| KE BBl TERRITORY K.ehhi 321055

AREA POSTAL MANAGER ZhE 058

KOGI TERRITORY . 220815

AREA POSTAL MANAGER | General Pos| Office | D31 031

KWARA TERRITORY lorin 220080 220080

AREA POSTAL MANAGER Gieneral Post Office (- ‘ :

LAGOS ISLAND TERRITORY | Marina. Lagas 2661140

oo, 2662972
AREA POSTAL MANAGER 8, Maholaji Bank- 01- 0l-

LAGOS MAINLAND Anthony Way.] keja ‘ 4079087 | 4979085
TERRITORY b ;
NASARAWA STATE | Makurdi Road, | | '|
CONTROLLED BY PLATEAU [afia | |
TERRITORY | | |
AREA POSTAL MANAGER. IBE Road, D66- | D66 |
NIGER TERRITORY Minna 233055 120N I

[
22179 | |
AREA POSTAL MANAGER Federal Secrelarial, (39- ' 039-
| OGUN TERRITORY Oke-Mosan, Abeokuta | 244168 240294 |
ol Tl [ 'R-.: el

_‘u_nmﬂ*ﬁ.&h N
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Thﬁ.E.ﬂ; POSTAL MANAGER | hl-f..','l}'-.:mckl'l.ﬁ Road 034- | 03d- '
ONDO TERRIT_D_ET_ : Akure 2473102 | 242102 |
- | AREA POSTAL MANAGER Station Road, Orisumare | 035- L] 1
) OSUN TERRITORY Market, 233474 | I14R26 |
L E— Bt Oshoplbo | |
AREA POSTAL MAMNAGER Cieneral Post OfTice, n2- e |
OYO TERRITORY Dugbe Ihadan | 2414679 | 2413411 II
| 2413411 I| i '
AREA POSTAL MANAGER 9 Ahmadu Bello Way, | 073- | 073 ||
PLATEAU TERRITORY Jos 455155 435155 ,
| AREA POSTAL MAMAGER 10 Station Road, (54 | (184- Il
| RIVERS TERRITORY Part Harcourt | 239157 | 239157 |
| |
234733 | I|
333006 | ||
“AREA POSTAL MANAGER Maiduguri Road, 06(- I '|
- SOKOTO TERRITO RY Sokoto 232876 | |
B | . |
AREA POSTAL MANAGER Abubakar Barde Road, 074- L O79- I|
TARABA TERRITORY Jalingo 22624 | 22634 |
AREA POSTAL MANAGER Sir Ahmadu Bello Way, [ 074- | e |
vOBE TERRITORY Damaturu | 522136 | 522130 |
FAMEARA STATE Zaria Road, | I| '
SONTROLLED BY SOKOQTO Gusau I
ERRITORY |

Hours of busingss

Same as for Sub Post Office.

Ram - Spm Monday Friday
9am - lpm Saturday
10am - 12pm Sunday
bam - Apm Daily
2pm - 1 0pm Danly
9am - Tpm Daily
Ram - Spim
fam - 1 2pm Samrday
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ADDITIONAL ' k¢
~ N150.00 3
~ N100.00
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linthe Insurance guidelines.

N180.00
N500.00
N200.00

Free
N50.00
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_ WEtj_I‘:HT (GRAMS) BULK F'GS_"I_'__HEW_E‘:ATE_II,E} I
ey M A A |
1 _?-"l 4 — — _5':' — LR |
e L 50 .
e — ]
i e g1 100 Bl |
R L L s 1
' 121 140 100 ' A
e 150 PO {
R 161 180 g T L T A
181 200 130 |
" & RaRRn . 140 Ay
221 240 i S0 ||
241 280 155
N 261 280 _ 1 A R o
L 165 1
301 320 170
321 340 175 __||
341 360 180 |
361 380 : 185 ]
i 381 400 190 i
401 420 195 |
5 421 440 200 AR
441 240 205 |
461 480 Tl e 210 )
1.61.3 Registered letter - M120
Registered mandated warrant - MN120
*Registration fee as Bulk mailer - MN500.00

Initial quantity of items at Bulk Venture is 1000 items; for
other offices itis 500, Subsequent postings may
reasonably be cumulative.

« |l transactions attract 5% rebate if payment is made within
21 days of the transactiar.

1.6.1.4. FOREIGN MAILS

As in the tariff but all transactions attract 5% rebate if
payment is made within 21 days of the transaction.

.x.;'| 11 — e | e
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2. INTERNATIONAL MAILS

2.1

(Additional postage stamps to be affixed

2.2,

i

LETTER POSTAGE RATES

21.1 Zone

(i) African Countries

(il Aamerica North & South
(i} ~ Asia&Far East

(iv) Europe

{v) Australia & Oceanic
(vi}  External Express

512 AEROGRAMME (OVERSEAS)

2009 —

Latters

U to 20 grames

MNS0.00

N150.00
M150.00
N120.00
N150.00
N200.00

enclosure depending on the region of destination).

Additiona)

M40 .00
M. 00
MED.00
Ma0.00
NBO.00

Exclusive of
Postagerals

MNE0.00

2.1.3 Postcard - Minimumpmstageratefmrreqiunur
destination.
RETENTION FEES
(i) Parcel
1 14 days FRer
15 30days ME0.00
31days 60days M5.00 daily
{ii} Foreign M' Bags
1 21 days Free
22 30days N50.00 per bag
31 62days NZ20.00per bag
axtra day.
PARCELS

Z09TAMS o7 fart tyne

to make up the appropriate postage rate if there i

per

231 AIRPARCEL POSTAGE AND WEIGHT LIMIT EFFECTIVE
FROM 19" MARCH, 2006
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SN TCOUNTRY | WEIGHT [19TKG [EACH
| L 1M'IT ADDHTLDNHL\
| N
1| AUSTRALIA T . 1600
2 [ AUSRIA _ | 20 5700
3| BANGLADE T gown.
(4 BELGIUM | 2050 4030
3 BE NN REP. 20 lfﬁﬂ
e 00 WEE
5 lDULoARIA |90 2460
8 | BOSNIA- 15 2440
| HERZEGOVINA |
9 | CAMEROON (20 [EGHEE
(10| CANADA 20 pReRenn
11 | CENTRAL 1 20 2750
AFRICA RER | ]
7 | CHAD f30 [2450
3 | CHINA PEOPLES | 20 3360
REPUBLIC iR
14| CONGO (BRA)} | TR o ek
15 | CONGO (DR} 3000 2y 2s0
(16 [ CROATIA s
17 |COTEDVOIRE |20 - | 2050
15 |DENMARK |30 2900
{19 | EGYPT 3 | 2680
20 | EQUATORIAL 1_2{] 1630
GUINEA ]
2] | ETHIOFPIA 300 s
AN P T ke
BRiGaEeN. 0 20 2500
R S L 2680
(25 | GERMANY [ 30 3400
76 | GHANA - 30 2400
27 | GREAT ERJ"LFHH 24 3300
& NIRELAND
28 GRJ:ELE 20 2700
5o | NCTLHERLANDS |20 2780
30 | HONG KONG |20 3500
BTN 20 3100
[32 [ INDONESIA 20
o T 20
[RISH REPUBLIC | 20
ISRALEL 20
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232 INTERMATIONAL REPLY COUPON NO0.00
5 POSTAL STATIONERY AND LITERATURE
"
L) Registered Letter Envelope
H {203 mm x 127 mm) M300.00
(i) Additional 20 grams or part thereofl MN20.00
(i} Postcode Directory NE00.00

4. DELIVERY SERVICES

4.1 PRIVATEMAILBAG

Special
Zone ZoneA ZoneB Others

g

{iy Procurement for 2 bags NG 00D NEG,000 MN6,000 ME,{[H]}} exclud
VAT

(1) Annual Service charge M5,000 N3.500 N3,000 N2.000}

4.2 POSTOFFICEBOX

Special
Zone Zoneh ZoneB Others
(i Deposit for key B00. NS500. MN500. NS00

(i)  AnnualRental (Private) ~ N2.000  N1200  N1,000 NG00
(i)  Annual Rental (Business) N3,000 NZ,000 m,gﬂﬂ N1,000
(v}  Penalty for late payment: 10%, of annual rental after 31" January.

5. ZONAL BILLING CLASSIFICATION

I_ Special Zone Zone A Zane B 3 Others |
i Abuja 8. Capital Al oflices in Al Slate Al office:s thak ae not
! Lagos Municipal lExadan Capitals ; i ihe special zone,
| Wari Enugu Molin special Tome: | Zone Aand Zone B
| Porl-Harcourt Kaduna and
Ao Hinin Zonez A,
Oritghia FCt . : 4

[see office classification list/ booklet}

15 P
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o

ALLOWANCES

{i_} 1" 20grams
(i) Additional 20 grams or part thereof

8. REMITTANCE SERVICE
7.1 NIGERIAN POSTAL ORDER
Qangmin_a_tim

N100.00
N200.00

(i) Postal Agency allowance: 20% of sales
(i) Postshop allowance: 10% of sales (up front)

r OUTDOOR DELIVERY OF REGISTERED LETTERS

N250.00
N 20.00

Commission
MN15.00
N25.00

(& Forei / "y :
) 'gn Postal/ Money Orders are payable at General Post

Offices in each state Capital.

(b) ﬁ". Postal Order becomes invalid for payment after
51X manths from the last day of the month of issue.

9. COURIER COMPANY FEES

(i)  Registration of Courier Companies
(i) Annual Renewal Fee

10. MISCELLANEOQUS

(1) Post Office ldentity Card

(i)  Redirection of letter in Post

(i)  Registration fee for pick-up
Services (excluding charge)

(iv)]  Registration for Bulk Mail

(v)  Special Delivery thrice a week

(vi)  Special Delivery four times a week

(vii) ~Special Delivery five times a week

M1,000,000.00
MN250,000.00

MN350.00
MN100.00°

M2,000.00
N5,000.00
N11,000.00 Annually
N15,000.00 Annually
N20,000.00 Annually

e ces
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EMS/SPEED POST SERVICE RATES

111 (SPEED POSTRATES)

Destination Documents ! Merchandise

0.5kg Additional 'a kg or partthereoct
() Mation wide M 40.00 M120.00
(i} Inter Regicn N 760.00 M 00,00
(i Intra Region N 760.00 mAD0.C0
(iv) Intra-state N 475.00 Moa0.0d
(v} Intra-city N 170.00 M 50,00
(wi) Direct M 850,00 w0000
11.2 EMSRATES
ZONES/ DOCUMENTS MERCHANDISE
DESTINATION]
1" akn Additioral Yakg 17 2akg Adgitizral 5 ey
or_part trerent o parl therect
(1 WestAfrica MN3.050 NS0T .00 M4,275 mE50.00
(i) South Africa M4, 750 MT00.00 NG, 650 WEG0.00
(i)  RestofAfrica M4, 750 MFO0.00 M5, 700 WE50.00
[iv) Landon N3,520 MS50.00 M4 275 Wa50.00
(] Restof LK. M3,990 MEE0.00 N4 750 WTR0.00
(vi)y  Western Europe MN4,750  NB30.00 MN5.035 MWESD.00
Eastern Europe N5 700 ME0O.00 ME,035 MES0.00
hiddle East M5,225 NT 5000 N5, 700 MB50.00
Asia M5, 700 NEDG.00 NG, 175 MEB0.00
Mew York M4, 750 MN7O0.00 MN5.510 W780.00
USA & Mexico M4 850 MY 0000 M5, 655 MTE0.00
i} Canada M4 850 MTO0.00 MG BE0 MY0D. T
xiii} Rest of America M4 850 N7 0000 MG, 157 MEs0.00
Xiv) Far East M5.690 MEBO0.00 M7 125 M1.000.00
& 1'?_'| i
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11.3 INSURANCE: 7% ofdeclared value (maximum value)

11.4 E.M.S.PACK

R

Small

Medium

Large

ExtraLarge
Wrapper

MISCELLANEQUS

(i}

(i)
(1ii)
(1w

i'

(V]

Enquiry fee

Advice of Delivery

On forwarding charge

Retention fee for merchandise
after 21 days

Registration fee for pick-up service

MN100.0n
MN200.00
I""-..il._..l: 00
MN350.00
MN200.00

Free
Free
MN400.00

M20.00
M300.00
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PHILATELIC BUREAU

HOURS OF BUSINESS

The Philatelic Bureau is open for business from Monday 10 Friday except on publc
holidays as follows: -Manday to Friday, 8.00 a.m. 4.00 p.m,

TYPES OF SERVICE AVAILABLE:

-aters for the needs of Philatelists, stamp collectors,

The Nigerian Philatelic Bureau
tage Stamps.

stamp dealers and others interested in Nigerian Fos

(i} The definitive and (1)

The stamps are classified under two main categaries, namely,
value at the philatelic

The Special /[Commemorative, which are available at face
counter and Territorial Headquarters throughout Nigeria, or by mail order from.

The Nigerian Philatelic Bureau
Nigerian Postal Service
Tinubu Strec!

E0M.B. 12647

Lagos 1071001

Nigeria

Every order must be accompanied by ihe necessary remittance, convertible in the
local currency, covering the face value of the stamps plus postage, registration fee and
any other incidental expenses. Supplies of Nigerian Postage Stamps are also made
against a Deposit account system wherety an initial minimum deposit of N1000.00
locallor US dollars or its equivalent is made, Payment could be made in US dollars
Personal Cheques and / or bank draft. This system facilitates automatic supply of new
issues of stamps to individual customers. (The amount quoted is liable to change

without notice depending on the prevailing situation).
The following types of services are d vailable:

(a)  Supply of mintstamps curre ntly inuse definitive and commemarative.

(b)  Supply of First Day Covers (FDC) Aspecial design official FIRST DAY COVER
= made available with every new issue nfstamp both inrespect of definitive and
commemorative issues. In addition to the face value of the stamps affixed on
such covers, in singles, blocks-of-four or as desired by the customer, an exira

charge is levied per cover to meetthe cost of printing, handling etc.
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First Day Cancellations The use of such special cancellations s o),
the first day of issue of any new stamp or slamps affixed on an qfp-
privately-owned cover, addressed to destinalions bearing appropriale ny.
and also on album pages 1o bona-fide stamp collectors when presanto

philatelic counter.
(d) Supply of Postcards
(e) Supply of Maxicard
(f) Miniature sheets

{g) Year Pack.

Lol i

As at present, all Nigerian Poslage Stamps are printed locally by the Migerian Security
Printing and Minting Company Limited. The available printing facilities make il
possible for the stamp to be printed an watermarked paper by the lithaographic process
In sheets of 50 irespective of the class of issue, whether definitive, special or
commemaorative, Custemers are therefore; free to place their arders for the supply of
such stamps as they wish, in singles, strips, sets or blocks with ar without margins orin
complete sheets as the case may be. %

Special/Commemaralive stamps of short run are narmally 1ssued 1o last Tor a penod of
six months. Accordingly, the supply of such stamps depends on the availability of
stocks within a six month life span or the date by which the stamps get exnaustad

whichewver is earliar.

For the supply of ‘issued' Nigerian Poslage Stamps, customers should approach th
local stamp dealers or those in the international philatelic market stocking suc

stamps. The current definilive postage stamps and items of postal stalionery are [ist
below: - N10, N15, N20, N25, N30, N40, M50 and N100.

ITEMS OF POSTAL STATIONERY

(a]  N300.00large registration envelope (Type H)

(b) MN50.00 Aerogramme (for internal use).
(c) 9000 Aerogramme (for Europe and other countries)

TERMS AND CONDITIONS FOR SALES AND MODES OF PAYNMENT

All supplies of Nigerian Postage Stamps whether across the philatelic oo
post, are made strictly against cash payment for the full value of the stamp oo o
For customers calling at the Bureau, facilities exist for making a selection or oo

2':} I___..._

__———l‘
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e requiremant jor hand to hand delivery or @t ranging outw ard despalches by postin

acoordance wilh the wishes of the CuUSLOMmET
recaived by the Bureau el in

pch orders and lo ensure thal
Orders recely el late will

provided that orders for the supply of new stamps are
qevancea, every attempt will be made o comply with s
these arg mailed on the date of release al pach new IS5UG

take their own firm

special instructions, if any, and the

Customers are also requested o indicale clearly
they should aleo indicate if the

mannar in which supplies are to be madei.e. by ajrrnail;
articles should pe sent by registered post

Free supply of printed order forms is ablainable on appﬁcauun from the Migerian

Philatelic Bureau, P M.B. 12647, Lagos 1 01001, Migeria.

MODE OF PAYMENT

Except in the case of orders covered by the deposil Account Service, advance payme it
i5 required in cach and every case in either cashor cheque. For overseas cUstomers,
bank drafts drawn in Brilish Paund Sterling of US dollars on recognised international
banks are accepted. Al such remittance should be made payable o

The Postmaster General
Nigerian Philatelic Bureau,
p.M.B. 12647,

Lagos 101001

Nigeria.

pEPOSITACCOU NT SERVICE:

Customers interested in the regular supply of all new issues of Nigerian Postage

Stamps. First Day Cavers and new items of postal stationery are advised o avail
themselves of this carvice [y opening an account with the Philatelic Bureal with a
minimum deposit of US $400.00 or mare depending on tolal value of stamps
purchased on six monthly or yearly hasis. This would ensure automatic supply of all
new products on she date of issue or as the customer using (s service may require. in
each case, the face walue of the stamps supplied will be deducted from the amount
neld in the deposit and a statement of account showing the credit balance sent to the
customer S0 as 1o ensure replenishiment of the deposit, if need be. Toy avoid frequent
replenishments of such deposils, cUsLOMers are advised to maintain sufficient credit

halance to cover the cost of their requirements ona reqular basis.

For the opening of such accounts, intending customers may apply for the prscribed

_-__.___________]:éﬂ___________




¥ TR Philatelic By
bove feeis charged for the OPening of such ace ﬂ'”;rﬁt‘;u at the Bddress |
. ' -.-.. I 1]

ter Nor -

> are supplied aga; " are sy
A9ainst 5 gpap; :

r the value thereof refunded. ¢ i oon

ed their orders in perfect cﬂnditare S

Ian.

dl

(i) Definiti
nitive or Reqular POstage stamps for dg y-lo-day use

()  Comm -
emorative i
or publicizi flﬁpemgr Postage stamps used in comme ' -
Publicizing special events. morative occasions

C
RITERIAFOR ISSUING DEFINITIVE P OSTAGE STAMPS

(1) Definitive or
r v
eqular postage stam Psare normally issued anee every five yvagrs
li iti |
(1i) Definitive nr regular postage stamps must be simple in design to keep the cost
of production low and the service self-sustaining. R

(i)  Definitive or Regular Stamps may be issued to honour living dignitaries such as
a Monarch or President and such stamps shall be withdrawn from circulation -

-— soon asthe personality abdicates the throne or leaves office.
(lv) A definitive or regular postage stamp may be issued to portray Nigera's
- heritage, arts, culture, dances, drama, music, costumes and other facets af the
people’s life and natural wealth such as Fauna, Flora, Birds, Fishes, Fruits and

Insects.
CRITERIAFOR ISSUING COMMEMORATIVE / SPECIAL POSTAGE STAMPS

(1) Commemoralive/Special postage stamps are issued from time to ime sub .

to a maximum of six issues in one calendar year.

(i) Commemorative/special posiage stamps are normally issued in 1o
denominations coresponding to the basic postage rale for internal of 2+l
use. Aminimum of two and a maximum of four denominations are release!

each issue depending on the nature and meritof each IS5UE.

yerts
gyiels

(i) Commemoralive/Special posiage slamps may be issued for

R g
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0ccasions ' i i

rH:E_I:.J'I:-Ii”h Qf Iﬁ;uimnal ar international importance but only when these have

JJ[-]”{‘; E'r é‘f‘_rtf“” ?g.e, for example 25 years (Silver Jubilee), 50 years (Golden
Hee ). buyears (Diamond Jubilee) and 100 years {Centenary) anniversaries

Motwithstand : [

- ;V-L: .h.st:mn ng what has been said above, commemorative poslage stamps

-{ i e IS-SL-EI:I at any time if the Stamps Selection Committee finds justification

araoing soin the national or international interest.

LI ommemarative/Special postage stamps may be issued to raise fund for a
charitable purpose or a benevolent cause like child welfare, Health, Red Cross
etc., such stamps have an element of surcharge in addition to postage.

Commemorative/Special postage stamps may be issued in honour of
pErsa halities a celebrity or national figure of great fame with due regard to the
importance of each case. At any pointin time, it shall be the prerogative of the
Stamps Selection Committee to decide who should qualify for this honour.

Commemorative! Special postage stamps shall not be issued for charitable
organisation subsisting on voluntary contributions. In such case NIPOST may
however consider the possibility of providing special/slogan postmark subject
to the condition that the cost of manufacture of such special postmark is bome
by the sponsors.,

Souvenir Sheets, First Day Covers and Souvenir First Day Covers may be
i==ued in addition to commemarative/special postage stamps. The release for
any issue depends on the importance and popularity of the issue.

Those who wish to sponsor commemorative/special postage stamps shall pay
for the production of the stamps and other related philatelic items if the
proposals are found acceptable.

A minimum of 12 months advance notice shall be required from sponsors of
commemorative/special postage stamps to enable the administration to take
appropriate steps for the production of the stamps if the proposals are found
acceptable and for the proposals to be included in the following years

programme.

Federal ministries, state governments, public organizations, interested
persons and Philatelic bodies shall be invited annually to submil pmp_l:rﬁﬂlﬁ
related o major national and international conferences, feslivals, seminars,
symposia, sports, meetings and anniversarnes. Such pmpuﬁalls may 3:153 be
obtained from specialized agencies such as the United Nations, Universal
Postal Union, African Union and other bodies to which Nigeria is affiliated.

il o

e
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NIPOST STAMPS SELECTIDN COMMITTEE

There is d Committes

Know ;
COMMITTEE Made up of- S kst STAMP sE| ECTIoN
(i)

The Deputy Postmaster General (OP) Chai
: <ITEr HaEn
(1) Arepresenta Ve ol DPMG (F g /) !
- Wembe,
(i)  The Sen{{}rﬂlsmﬁ!anf Postmaster General
(Internationaf Operations ) M
ember

(iv) A fepresentative of SECUrty Printer

. Member
(v) Arepresentative of Stamp dealers - Membear
(vi) The Sec:retar}.{ National Philatelic - Member

(vii)  The Manager (Philater v)

- Secrola riy

FUNCTIONS OF THE COMMITTEE
The Committee shall among all others:-
(i) Decide on all matters that fall under the: purview of stamps and ohilate

(ii) Accept or reject proposals received for Issuing of new stamps in accor e
with the policy/criteria laid down for the purpose.

(i)  Decide on themes or subjects appropriate for adaptation in the new I 1
Postage Stamps.

(iv) Decide on the suitability or otherwise of rough visuals thrm;grz 1
competition or by commissioning artists of repute conversant with the a1

stamp designing.
' - | the particular design and choce
end to the Postmasler-Genera | sign and cho
i Relzill:nsn;hpme on the submission of final colour trial by the Security Print
CO !

5

: i -\.Illr-lt'."' i|‘| _-|| .
" 5 i f':]r L'_:l-'-lll-}' S o 4 e in
postage stamps are sol Sales shall confinus

Commemorative / Specia at accredited agenls' offices.

establishments in Nigeria and

B
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Nigerian Philatelic Bureau, General Post Office, Tinubu Street, Lagos 101001 for a
neriod of twa years,

During the period of sale of commemorative / special postage stamps the stock of such

stamps shall be sold exclusively. It is only on special request by customers that the

normal definitive stamps are sold.

DISPOSAL OF WITHDRAWN COMMEMORATIVE / SPECIAL POSTAGE STAMP

Allissues except sundry and archives stocks shall be destroyed after withdrawal.

BENEFICIARIES OF FREE SETS OF NIGERIAN POSTAGE STAMPS

Free sets of Migerian Postage Stamps may be distributed to the following:

(il Important personalities such as the President of the Federal Republic of
Nigeria, Vice President of the Federal Republic of Nigeria, President of the
Senate, Speaker of the House of Representatives, Honourable Minister of

Communications, Chairman of the Senate Committee on Communications _an::l
Chairman of the Communications Committee of the House of Representatives

and Permanent Secretary, Ministry of Communication,
(i) Secondary Schools {o stamps collection clubs.
fiii}  National Library
{iv]  National Museum
{v) Universal Postal Union Headquarters
vi) Artists who parficipated in designing the stamp.

il Some senior members of the Migerian Postal Service ARPMG'S and above
(viii)  The Nigerian Philatefic Council.

PHILATELIC AGENTS

It shall be the responsibility of NIPOST Management to appoint philatelic agents to
market and sell Migerian Postage Stamps abroad. :

INTERNATIONAL POSTAGE STAMP EXHIBITIONS

The_ rfiilgerian Philatelic Bureau shall partihipate in 'nc:;t less than two international
exhibitions yearly. This provides an ample cpportunity for Nigerian Postage Stamps to
be published abroad. ' _ :

—
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NIPOST ELECTRONIC MAIL SERVICE

Thie je - - ; T : te
,f s 1s another product in the NIPOST diversification strategies to remain |
E i L - e El ; % : i il I.!:.
(he postal sector of the economy. The electronic mail service js the tran

- . & : i
rrllﬁsbag'?ﬁ rom one end i.e. the sender to the other end (the receive

£ W S : AR AELEIVET ] th

glectronic devices. The devices consist of computer and internet far ties

Tha E & Tee | £l i it
I he Electronic Mail Service Unit provides services such as

(i) Sending of E-mail messages
(i) Receiving of E-mail messages

!,Lil.':' Internet browsing
V) Interne’.uhm.ng
(v) E-post

(Vi)  Subscription; and
(vt} Personalized & Internet Accounts.

E-MAIL SENDING:
This is the sending of messages via Internet by customers,
E-MAIL RECEIVING:

i | - - v 1 Ml ke -
Messages are received by customers at the counters by those with personalised
doccounts.

INTERNET BROWSING:

This service is presently offered in Abuja and GPO Lagos.

INTERNET PHONING:

This service is presently available to the following places:

USA - N40.00 (land) - N70.00 (mobile)
L ondon - N40.00 (land) - N70.00 (mobile)
Other European Countries - N70.00

Asian Countries T MN70.00
E-POST:

This is the process of delivering physically mails sent through Internet, at a cost.
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SUBSCRIPTION

This Efl"r'llﬂ:l::i both o 5:-.='1I:-'-.:ﬂ|_ aons and individuals 1o cyubscriba o E-mail service 50 as o
he able to make use of the facility from their premises and their homes once they have
the system and lelephone lines. This costs N10,000.00.

ok i 0

PERSONALIZED ACCOUNT

Customers are allowed to open E-mail addresses with NIPOST Account or Address,

i.e. Nipost.com.ng. This costs N1,000.00.
INTERNET ACCOUNT
| accessible through the purchase

Here customers open E-mail addresses on interne
of airtime.

POSTAGE METER FRANKING MACHINES

Postage meter franking machines can be hired or purchased from the manufactunlars
or agents by NIPOST for the purpose of franking correspondence with an IMpression
denating the amount of postage prepaid. The im pression also indicates the place and

date (but not the time} of posting.

7]
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SALES TOPHILATELISTS

C:*._rll't:r:ﬂ';‘-U-;tﬁ"-m and remittances from philatelists should be addressed to Migerian
F’h'j”ﬂ':*: =ervice, General Post Office, Lagos 101001 (NIGERIA), since Postmasters
are UFl?H'_HL“-H to forward stamps through the postin return for remittances. Officers are
not permitted to sell stamps out of series or to allow any member of the public to inspect
their stocks with a view to 5E|E'§:lll1g any special stamp. i

OBSOLETE STAMPS

All II:’GS[ELQ-# stamps ‘J_{?aring values which are not expressed in Nigerian's current
decimal currency of naira and kobo are no lon ger valid for the prepayment of postage.

PERFORATION WITH INITIALS

Pust_agr.' stamps may be perforated with initials {but not with names or trade marks)
provided that the perforating holes are not larger than those dividing one stamp from
another in a sheet of stamps. The work of perforating postage stamps with initials is
not undertaken by the Post Office.

BUSINESS REPLY SERVICE

DESCRIPTION

Under this service a person who wishes to obtain a reply from client without putting him
lo the expense of paying postage, may enclose in his communication an unstamped
postcard, envelope, folder or gummed label bearing the design shown under
miscellaneous conditions below. He may also incorporate in his advertisements in
newspapers and other publications a special design to be used as an address label or
as a folder. The client can post the card, etc., in the ordinary way but without a stamp;
and the addressee will pay the charges on all the replies he receives. Delivery will
normally be effected once daily. The Business Reply Service is chiefly designed to
meet the needs of business firms and advertisers.

CONDITIONS

Registration -Any person or firmwishing to operate the Business Reply Service must
register the specimen envelope with the Area Postal Manager on payment of a fee of

N1,500

Licence Before any person or firm issues a business reply envelope, aninitial licence
fee of N 2,000 per annum shall be paid. This must be made payable to the Head

Postmaster,

wrane v -
‘29 el e L T R i E - : . T
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Deposit After obtaining a licence, the licence

pay_ment of a minimum deposit of N 10,000 suf
for international postings likely

e will be required to
licient o cover lacg| charoe:
lo accrue during a period of ar

! Scrue ¢ 4 a penod of approximatel, .
I:_md to r?ahu ft_lrther payments to renew this credit from time tg fin.
Icencee's credit become exhausted, any busi |

. Ness reply correspond,
there after will be surcharged double the normal postage rate, No
service shall be acceptable for overseas, :

LS
Qqs:yn of Postcard Complete printed proofs of the card etc
finished drawings of actual size of the cards .

the prescribed design) must be forwarded to the Area Postal Manager for app,
Thf:_‘- Area Postal Manager will on request allocate a licence number provision- |
verify th;;t the address whichitis proposed to use is satisfactory, in order that ore
tlhe Eua_mesa Reply Cards etc. may be obtained before a formal applicat o
licence is made. Applicants are advised not to order a supply of stationery un
proofs have been approved by the Area Postal Manager.

(Or excen
elc. printed from plates and confo,

[ provisiona

Post Office approval is required not only for initial supplies of Business Repl,

Cards etc, but also for subsequent supplies where the fayout differs in any way
from the original supply.

it The design mustnot be less than 100mm long by 70mm wide and a space of
less than 40mm must be left between the top edge of the card efc. and the Lo
the ‘Licence Number' panel.

2. The name and full postal address of the Licencee must be printed parailel to the
length of the card etc. below the panel containing the licence number.

3. The word 'No Postage Stamp necessary’ if posted in Nigeria must be printed on
the: top right-hand corner.

4 The words “Postage will be paid by the Licencee”must be printed onthe lop left-
‘ and comer. The name of the Licencee may be used instead of the worc

Licencee.

: wide vertical lines near the right-hand
The face of the card elc. must bear two

e edge. Nothing other than the design, licence number and address may appes'
on the address side.
6 The cards or papers should be white and the design and address should o
I printed in black.
7 Cards must be of material notless than one fifthof a millimetre thick.
8. The printing on cards elc. for transmission at the printed-paper rate must not:
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¥ |_“:‘l els :'1_"’;[ HE printed on paper which will readily take an adhesive substance
andwhichis nottoo thick to admit the label from being securely pasted down

1 - . b L il e 5 n]
10, Folders must, where possible, be so arranged that there are folds above and to

the right of the top right-hand corner of the address side (flimsy paper is not
suitable for folders)

i The postage payable on each card etc. returned by post to the licencee
is fixed by statutory regulation from time to time. i.e. the prevailing postage rate.

Miscellaneous Conditions:

In other respects Business Reply Cards etc. will be subject to the general regulations
and rules of the Post Office relating to inland letter, Postcard, and printed paper posts,
exceptthatthey cannot be redirected after delivery at the business reply address and if
retransmitted after such delivery must be enclosed in covers and fresh postage paid.

Postage will MNo Postage

be paid by stamp necessary

Licencee if posted in
MNigeria

RS .

Business Reply
Service
Licence No.

31




Non-Liability of Nigerian Postal Service.

The Nigerian Postal Service is not legally liable faor
inconvenience arising from the loss, damage, delay, non delivery

i r =1 ¥ L] ¥
delivery of any postal article in course of transmission thro

Compensation may, however be paid as an act of grace for sq
postal articles,

- any |pe

ugn the o

e Clas o

Secrecy
Officers of Nigerian Postal Service are forbidden to give any information respect- q

(@)  Letters of any kind of postal articles, except to the sender or addressee

L i Lol

(b) Postal Orders except to the remitter orpayee.

(c) The address or whereabouts of any person without the consent of the person
concermed, or

(d)  Any matter of private character that may come to their knowledge in the cour:z
of their official duties.

(e) Postcash, exceptto the depositor

Cheques _
Officers are not empowered to accept cheques from members of the public, but at
selected offices however, bank draft and cheques which are not personal cheques
may be accepted in payment of Post Office box and bag rentals, customs dues and

parcel charges.

On no account should perso nal cheques be acceptad,
Officers may not actas Agenis for the Public

Mo of ficer of NIPOST may:-

(a) Take delivery of correspondence on behalf of any other person;
d

r32_
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(b) Act as an agent for any person in his dealing with NIPOST except in those
Cases expressly provided for in postal rules;

(c)  Complete any other official documents required to be filled in by a member of
the public

(d)  Actasawitness to the payment of any postal order etc.

Payment of Postage
Except where special arrangements for payment are made, all postage charges must

be prepaid by means of postage stamps which should be affixed by the sender to the
top right-hand corner of the address side of the envelope or cover.

Stamps to be affixed by the Public

Officers of NIPOST are forbidden to affix postage stamps to postal articles or
documents, on behalf of the public. It is particularly requested that members of the
public co-operate in the observance of this rule.

Weighing Packets

Officers of NIPOST are not required to weigh for the public, letters, printed papers or
samples brought for the post; they may however, provided it will nat affect their duty,
They are required to weigh parcel or registered, letters or insured packets.

Unpaid or Insufficiently Prepaid Articles
Any item posted unpaid or insufficiently prepaid is chargeable with double the
deficiency and such surcharge must be paid before delivery of the article concerned.

Verification of Surcharges

If there is reason to doubt the accuracy of any surcharge, the article should be taken,
before being opened, to the nearest Post Office for certification of the excess weight or
explanation of other reasons for the surcharge.

Liability of the Sender of a Postal article

The sender of a postal article is legally liable for any charges properly levied upon a
packel which has been posted either unpaid or underpaid and if the addressee cannot
be found or if he refuses to pay the charges or accept the packet, such charges can be
recovered from the sender by legal process.

Evasion of Postage
No Postal Article may contain an enclosure directed to an addressee different from that
borne on the cover, and which is enclosed with the intention of evading postage. Any
such forbidden enclosure, if observed, will be extracted and forwarded to the

addressee, charged separate postage at double the rate properly pre-payable.
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Return, Detention or Diversion of Postal Articles

Officers of Nigerian Postal Service are not permitted to return to the se e |

or to divert to another address, any postal article in course of transmiss o (-
post. Exceptionally if the Area Postal Manager is satisfied that any arc. |
posted by mistake, he may cause such article to be opened in the pre.,. .
officer of Nigerian Postal Service and returned to the owner, subjecttothy .,
the full rate of postage © . any letter or manuscript normally liable to pesty.- .
therein. Furthermore, the Postmaster General/ CEQ may, in the interast o ust

- any individual circumstance which appear to him to warrant such a course
by express warrant the opening or return of any specified postal articles

Detention of Certain Packets

Postmaster General has power to delay the despatch or delivery of bock pache
cards, parcels and newspapers, when it is necessary to do so in order 1o sec ().
due despatch of the letter mails and also to delay parcels when he cons .
expedient for their safety and protection. When such articles are delayved tr.-
senton in the order of priority in which they were posted.

Articles addressed to Government Department

The Postage on any letter or other postal article addressed to a Gover e
Department or any officer of the Government must be prepaid. failing which the an .
will be subjectto a surcharge equal to double the deficiency.

Sender’'s Name and Address

In case of non-delivery the return of a postal article is facilitated if the sender's n=

and address is written either on the back of the envelope or wrapper, -

inconspicuously on the left-hand of the address in such a manner as not to, obscure, -
prevent the easy reading of the name and address of the addressee.

In every case it is of importance that the name and address of the sender should be
clearly stated inside the article.

Articles Sent to Postmaster for Reposting
If an article be forwarded under cover to a Postmaster with a request that he will repos!

it at his office, the packet, on being reposted, will be endorsed with the words 'Postage

at .........undercovertothe Postmasterof................

No Departure from Regulations 3
Officers are forbidden to modify or depart from the rules governing the transaction -

public business. The rules and regulations of the service are framed with a view ™
facilitating business and are designed to protect the public interest. llt is h-:}pcc-_
therefore, that members of the public will cooperate and so assist officers in the pro=s
performance of their duties.
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Postmaster and the Public

FPostmasters have no discretionary power to supply information respecting
nurrﬂﬁpﬂﬂdenﬁle to persons other than those to whom it is addressed. They are not
allowed to publish any official information of a private character.

F’_nﬁt!'na:-:ters are not allowed to return any correspondence to the writer or sender, or lo
give it to anyone else or delay forwarding it to its destination according to the address,
even though a request to such effect is wrilten thereon.

DEFINITIONS

Except where the contrary is expressly stated, Postmaster General includes any
afficer of the Post Office delegated to act on behalf of the Postmaster-General. Except
where the confrary is expressly stated ‘Postmaster’ includes any assistant lo a
Postmaster.

The Urtii*-.fersal Postal Union is a union of Postal Administrations having commaon
regulations to which they bind themselves. The Postal Administration of Nigeria
adheres to the regulations of Universal Postal Union.

EXCLUSIVE RIGHTS OF POSTMASTER-GENERAL OF NIGERIAN POSTAL
SERVICE

Subject to certain exceptions, the Postmaster General possesses by virtue of

the NIPOST DECREE 41 of 1992 the exclusive privilege of carrying letters
from place to place and of performing all incidental services such as those of

collecting and delivering letters.
The principal exceptions are:-

Letters sent by a private friend, on his journey to be delivered to the person to whom
they are directed:

Letters sent by the servant of the sender or by special messenger employed by him;

Letters concerning goods sent by carrier, such letters being carried gratuitously and
delivered with the goods to which they relate.

EL]

No collections of letters of any kind (whether exempt from the Postmaster-General
privilege or not) can be made for the purpose of conveyance or delivery, and carriers
are specially prohibited from carrying letters.

e e B L e s
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INLAND POST

Application of Regulations

The regulations of the inland post apply genarally to any postal packet sent hetweaen

one place and another in Nigeria.

CLASSIFICATION OF CORRESPONDENCE

gre’  Lelters, Aerogramme,

The classes of postal matter admitted in {he inland post
rs), Articles for the blind and

Posteard, Printed Paper (including books and news-pape
Parcels.

Rate of Postage
The prepaid rate is:-

Not over 20g. inweight N50.00
Every additional 20gms. Or part thereof N20.00

Weight and Size

Weight limit: Zkg; Skg for a simgle book.

The limits of size are:

Maximum- :
Length, width and depth combined: 900mm but the greatest dimension may not

exceed B00mm.

in roll form: .
Length plus twice the diameter: 1040 mm butthe greatest dimension may not be less
imensions than the minimum set out above shall

than 900 mm. Items of smaller d
nevertheless be admitted if they bear a rectangular address label or card of strong

paper, the dimension of which are notless than 70 x 100 mim.

e
The sender of a packet pre
or make-up, could be mistaken for another class of

address side of the packel 'Letter Rate’.

paid at the letter rate of postage, which by reason of its size
packet, should endorse the

Surcharge .
Aletter, if posted unpaid or insufficiently prepaid is charged on delivery with double the
amount of the deficiency.

—_—— = W P T
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AEROGRAMMES (AIR MAIL LETTER FORMS)

« if posted unpaid or underpaid is charged on delivery wiy,
eficiency. Ifanything is enclosed in it, itis charged on dejj, ..

An aerogramim
ge paid and double the ordinary letter rate

amount of the d
difference between the posta

Each inland aerogramme poslage rate is N50.00

POSTCARD

Rate of Postage oA
The prepaid rate of postage on every postcard Is mimmum postage rate of rag

destination

Size
Mo card may exceed 148 mm in length by 105 mm in width with a tolerance o

The material for cards to be used as postcards must be ordinary cardboard o
notless than one-fifth of a millimetre thick.

Conditions
Nothing may be attached to a postcard except:

1. Starnps in payment of postage or stamp duty;

2. A label or strip of paper completely adherent to the card, and bearin

name and address of the addressee:

3. A simitar label (not to exceed somm long and 2omm wide), bearin g then
and address of the sender af the card: and
4. Engravings, drawings, photographs, and printed matter on very thin po

and completely adherent to the card.

A postcard rnznz,r not be folded, nor may it be cut or altered in

: laed, such a way as to redu
:[he size below 100mm !:-y 70mm. A postcard may nat be fastenad against inspectic
Inany way, or enclosed in'a coverofany kind. 1

If the conditions are not fulfilled the card ';.n.rill
ecifiad | be treated as a letter. The articie
ﬁgnd ﬁhea‘:rrflgﬁi mnall Elhpve may be aflixed either to the back of the card or to the |-
i sl ?haed:;:?;sgji; le;he :;Qh; gand half of the address side is reserv=
: and a : : . : : ;
resultinthe card being with-held from deliverriﬁﬂ Infringement of this regulation ma

T " T — 3
r. - - i = -
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Ssurcharges

A posteard if posted unpaid or underps .
L '+ Ly 1A 15 che ! ,
amount of the deficiency. paid is charged on delivery with double the

ARTICLES FOR THE BLIND
F‘acx?m EETH.[“-'E? literature and other articles listed below, specially adopted for the
use of the blind are accepted free of postage under the conditions indicated below:-

WEIGHT AND 51ZE
The maximum weightis Tkg
The limits for size are the same as for letters.

PERMISSIBLE ARTICLES

1, BOOKS AND PAPERS IMPRESSED for the use of the blind;

2 Papers postad fo any person for the purpose of being so impresse i,

3. Metal plates impressed for the use of the blind;

4. Reliefmaps,;

5 Pencil writing frames and atfachiment,

6. Eraille tee boards and pegs

7. Playing cards

8  \Voice records on dices or films provided they are sent by, or addressed fo, an
officially recognised institute for the blind.

CONDITIONS

et should consist only of articles as described above for the use of the blind and
may not contain any communication, either in writing or pri nting in ordinary type,
except (1) a title, date of publication, serial aumber. names and addresses of printer,

er or manufacturer, price and table of contents of a book or paper, or any key to
of instructions for the use of special type of any en closed article: (2) a printed label for

the return of the article.

hout a cover, or in a cover, which can be easily

A packet should be posted either wit
tion. A packet should bear on the outside the

removed for the purpose of examina
he hame and address of the sender. Theuseofa

indication "Articles for the blind" and t .
printed label with the necessary indications is recommended for this purpose.
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If the for
I LY
: €going conditions are not fulfi
lled, the Packet will be ch
drged as Unpsi
FlEII-:J I|.I|_ L

PARCELS

Rate of postage upto1kg

Additional 1 kg or part thereof N500.00

N3
Weightand Size e
e max!mum weightis 30kg

Mmaximum dimensions ane as follows:

-20 metr ' i
es forany dimension and not more than

um of the lenqgth
measured | b s gth and the greatest ci
N a direction other than that of 315 LEEE:;!rEumferencg

’qddrf-‘Sang:

The address, whi
5 ' ich must be ¢l : ;
itsel early written in Engli .
f, and not merely on alabel, which may hecun?‘;it;tzzﬁ::jd be written on the parce

In case wrappi
that the Eenginfnt;erﬁgr;ﬁz :3$:ged '?r ﬂ:e parcel cannot be delivered, it is desirable
be available inside th 55 should appear on the cover of the parcel and alse
e parcel. On the cover it should be kept distinct i
to which the parcel is sent ept distinct from the address
. and should preferably be to the left of and at i
the name and address of the addressee. ; anc.atngnt pgEti

Prepayment and Postings:

The postage on a parcel must be prepaid.

A parcel must not be posted in a letter box.
presented at the counter of a Post Office: and the sen
postage stamps, should see that the weight, size and po
leaving. The accepting officer may request to know the con

the time of posting. If posted irregularly, itwill:

if fully prepaid atthe rate applicable toletter post, and admissible
by that post, be forwarded as aletter post.

Or:

It should be marked "Parcel Post, and
der, who must himself affix the
stage are in order before
tents of an inland parce! &

L]
tter post, but otherwise admiss

icabletole il
PIC tn deficient posiay

. : epaid atthe rate : -
i F;\arged with double the deficiency, or Wi

that post, be € .
parcgi postrate, whicheveris the lesser r:h.arge :
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A certificate of posting will in all
} 3 : ;: - : Lases ||'3' S5 =i 't . -
registration fee (N180) e issued on demand and on payment of

Posting of Parcels inlarge Numbers,

i f Hial aduanks e £
'”fwr;}l‘l:t!iam{: iL;TIL::J:il tflh-r'nw‘.'.i' o the sender and to the Post Office if advance
e o fc:rEhE : qt'ﬂd e '-"‘[-t"?‘?- of posting and a time convenient to both parties
arrang '@ posting of any large number of parcels.

Registration.

F"EFEE|5 may be fEQiﬁtered under the general rules.

INLAND CASH ON DELIVERY PARCELS

Description

Llnder_this an amount called the “Trade Charge”, specified by the sender for collection
on delivery of a parcel can, on certain conditions, be collected from the addressee by

the Nigerian Postal Service and remitted to the sender by means of a special order.

Senders of commercial parcels who wish to use the service must first obtain
ission by application to the Postmaster-General/CEQC, Nigerian Postal

Service, NIPOST Corporate Headquarters, P.M.B. 12537, Abuja 900001.

ditions
1.- The amount to be collected on delivery of each parcel must not exceed
N5000.00 and must not contain a fractional part of one kobo.
2. The C.0.D. fees which are additional to the postage and registration
charges are based on 5% of the amount of trade charges to be collected.
3. Advance fee of N500.00 payable by the addressee before a C.O.D.
parcel is delivered.
PACKING AND MAKE-UP
General Information
pecially parcels, must be 5o made up as not

Letter and postal packets of every kind, €s
only 1o preserve the contents from loss or da
other packets, or injure any officer of the Po

liable to be stopped.
" 3

mage in the post, but also not to damage
st Office. If insecurely packed they are
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Light and bulky articles should preferably be packed in strong wooder
parcel sent to a tropical country during the rainy season should be prote
lined case or other good damp-proof packing.

Packing Regulations for certain Arltfc les. _
Any fragile article whether sent by registered or urfregrstered parcel post
letter post must be packed in a container of sufficient strength and suyrq,
container with sufficient and suitable soft material or wadding to protect the -
the effects of corrosion, pressure and shocks to which Postal packets .,
exposed in transmission, and packet must bear the words Fragile With r.

conspicuously on the cover above the address.

Eggs, fish, poutiry, game, rabbits, meat, fruit and vegetables, are fra..
bypame!pnsranm

Glass and crockery, liquids, butter and other greasy substances, cheese ang i
strong smelling articles, cream or other similar substances, colouring powders g,
grains should also he sent by parcel post. Additional Precautions are neces:- ry frj;
certain of these when sent by letter post. :

"”I'E

The following are the methods of packing recommended for the Substanges
mentioned above:

Butter, cream, semi-liguids

- These and greasy or strong smelling substances must be so packed that they will not
S0l or taint other packets. Wh ere a tin is used, for exa mple for cream, the lid must
tightly and should be sealed where possible with self-adh esive tape. The tin shoyld he
wrapped in grease-proof or corrugated Paper and securely tied with string crossing the
lid in two directions. Semi-liquids, butter and other greasy su bstances, if sent by letter
post, must have securely closed inner cover of grease-proof paper or some substanc
impervious to moisture and grease, in addition to an oyter covering of wood or metal
sufficiently strong to preventanyrisk of the contents escaping during transit.

Celluloid-Letters of parcels containing thoroughly seasoned raw celluloid (incluging
scrap ceiluloid), that is, celluloid which has been freed from all volatile solvents, o
articles (other than cinematograph and Photographic films) manufactured of cellulord
which has been similarly seasoned, may be accepted for transmission by posl i
packed in cardboard boxes, Cormrugated cardboard, cartons, ar wooden boxes, o
completely enclosed in corrugated cardboard. Raw celluloid, containing mla*..f:;
solvent (that is, unseasoned), sometimes called xylonite cake, also liquid ::EIIL'ﬂ_'i
(celluloid solutions), may not be sent by post, Calendars and similar articles, in whl[i-j
only a small quantity of thoroughly seasoned celluloid is used, may be accepted 10

transmission underthe ordinary conditions.,
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The safe transit of CEges cannot be guaranteed, but the f-l.'l"l.'l'n'lr'l'ﬁg method of pﬂcking is
recommended:

Use wooden or other rigid box with suitable partitions and a well-fitting lid: wrap each
egg sepa "E'tﬂ!!r_’ in newspaper or other soft material; place the eggs on end each in a
separate partition: put a layer of soft packing material in the box above and below the

eggs, and fill up the vacant spaces with newspaper or other soft packing. The parcel
should be marked “Eggs".

Electrical Equipment: See Radio
Films (cinematography and photographic)

1. Inflammable films, i.e., with an intro-cellulose base. These must be packed
In & tin case enclosed in either a strong wooden box or a vulcanised fibre
container and around the tin suitable soft packing material must be provided so
as to surround it entirely and to hold it firmly in position.

A white label bearing the worlds 'Films Inflammable' in plain black letters must be
affixed to the packet.

If awooden box is used as the outside container, it must be made from boards not less
than 10mm in thickness, the sides must be dovetailed together and the bottom and the
lid must be firmly screwed to the sides: and if any part of the box is composed of more
than one piece of wood, the pieces must be jointed together by means of tongues and
grooves. No gap must appearat any joint. :

If a vulcanised fibre container is used it must be manufactured from the toughest
compressed and vulcanised fibre board {at least Tmm in thickness and weighing not
less than 100g per 645 square centimetres) and be provided with three flanges to tuck
in after the tin container is inserted.

The rivets used must be at least 5 mm long with 8Bmm heads. The container must be
fastened with a suitable gummed strip along the edge of the flap.

The gross weight of a container and contents must not exceed 3kg.

2 MNon-flammable or slow-burning films : The special packing condition
outlined in {1) does not apply to non-flammable or slow burning films, but each packet
containing non-dangerous films must have on the outside a label bearing the words
‘Safety Film' or 'Films Non-flammable'in plain black letters,

e

e S e i e W W T e
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Flowers:

Flowers, whether sent by letter or parcel Post, should be enclosed in boxes
metal lined with waler-proof material, They should be Placed in layers.
tissue paper, with the blooms in each layer at alternate ends of the box .
not less than 100g per 645 square centimetres) and be provided with :rr_r,-._:-.'-;_'.
tuck in after the tin container is inserted. The rivets used must be at |eaa; g -
with Bmm heads. The container must be fastened with 5 Suitable gummed s, n:
the edge of the flap. The gross weight of container and contents mustnotexceay

Fruit;

Fruit, and more especially soft fruit, must b <o packed that the juice cannot exue
else serious damage to the mails mayresult. WMetal boxes with tightly fitting lids sh
be used, securely tied with string crossing the lid into two directions. No parce| _
admissible which contains soft fruit packed in a chip or wicker basket, or tin baox With

lid that is not both tightly fitting and securely tied, The parcel should be marked 'Fr.
With Care',

Glass crockery and China-

Such articles should be securely packed in rigid boxes of metal, wood or stout fibre
board, or (ifin very small packets) a strong rigid cardhoard Plenty of soft packing such
as wadding, wood-wool and so on should be used in between the articles, and
between the articles and the top, bottom and sides of the ooxes,; a depth of at least
S0mm of soft packing all round is recommended. Each article should be separately
wrapped. There should be no movement of the contents when the parcelis shaken.

Gramophone Records

1. Plastic: These should be enclosed in their envelopes and sorted in sets
according size. Each set should be cross-tied to form a compact bundle. The
bundle /bundles should then be firmly embedded in sufficient soft packing
material in a rigid box of wood (or of stout fibre-board, with a lid extending abou
two-thirds of the depth of the box) of sufficient size to permit at least 25mm o
packing above, below, and around the records,

2. Long Playing (Plastic): These should be enclosed in their envelopes an:
sorted in sets according to size. Each set should be placed betweer
corrugated cardboard fillers in a separate rigid box of wood (or of stout
fibreboard, with a lid extending about two-third of the depth of the box| o
sufficient size to permit at least 25mm of packing above, below, an around the

[ 1
records.

Hats, millinery -These and similar articles should be packed in rigid boxes of wood o
other material, or in stout leather-board or fibreboard boxes with lids extending at leas’
two-thirds of the depth of the box, or in strong cardboard boxes protected externally !

B : 44

antl
e
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e 1op, bottom and sides by liaht ~eas
fr ames :l:i':.E atr r:'lht E_]I-.I::Il;:_hab_’ll_.l |I:|:I'::]h[ .L.-"I:IE.S'L'IHFS af wood mnsiﬁting af two rem;jngulnr
the top and bottom, If a *;"“J'iren.—ej a”ilhﬂr and fastened together where they cross at
light wooden uprights firmiy T-: T DHI IS used, the corners should be strengthened by

= miy Tastened to the inside of the box. The contents should be

surrounded in the box with =11ffie ot
packaging to prevent i::.".I-.mm ?LWEIE”: crumpled tissue paper or other suitable soft
Tt vEiimovement. Strawboard boxes are unsuitable.

Liguids - These may be sentin tins or

sealed. Tins contai bottles. The tins or bottles must be securely

ni i - :
boxes or wicker r:asemglitatﬁlm or more should be enclosed in fibre board or wooden
=s€. Botlles should be wrapped separately, special attention being

paid rt.; [hf .;a-::.l-ar:r‘ug around the shoulders. The bottle or bottles should be packed
securely in a rigid box of fioreboard, wood or metal, or if in small packets sent by parcel
post, In slrong corrugated cardboard, in either case, with plenty of soft packing
between the bottle or bottles and the top, bottom and sides of the box. Liquids sent by
letter or sample post must be in firmly sealed containers with a packing of liquids
sawdust or some other absorbent substance in sufficient quantity to absorb all the

liquid contents ':!1 the event of breakage, and the whole contained in a box open at one
end only with a tightly fitted lid.

Live bees, leeches, silk worms and certain parasites must be enclosed in boxes so

m”i”:-”:te‘j as to avoid all risk of injury to officers of the Post Office or damage to other
packets.

f:ertain parasites and destroyers of noxious insects intended for the control of such
: insects are admissible if similarly packed, but only when sent by letter post between
officially recognised institutions,

Maps, plans, drawings and so on These should be enclosed in strong cardboard
tubes with rigid support in the form of a wooden rod inside the roll, or stout strips of
woods on the outside as recommended for umbrellas and soon.

Metal casting, tiles, and similar articles These should be packed in rigid boxes of
wood or fibre board with plenty of soft material, such as straw roping, hay roping or
wood-wool to prevent movement within the box. The boxes should be tied securely

with strong string.

Musical instruments - These should be enclosed in stout wooden cases with
sufficient soft packing to prevent movement and damage through jolting. Leat‘r_]er or
American Cloth cases do not afford adequate protection, especially to stringed
instruments. The bridges of stringed instruments should be removed and packed

sepacately.

rts and so on « Because of their very heavy weight,
are liable to burst all but the strongest
Hessian sacking or similar stout material

Muts, bolts, small machine pa
nuts, bolts, small machine parts and so on,
packing. Such articles should be wrapped in

r45]
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with sufficient soft packing to prey -

i g o prevent movement and be tied SECUrely wii
Paint, varnish, enamel and kindred substances
and Fn'l-r&r may be sent by letter, 53 mple or parcel
packing conditions for liquids. Those with flash points between 32.2°C and g
may be sent by letter, sample or parcel Post provided not more t.han mné-;ﬁ.l

enclosed in a single tal : : :
Siiad it ngie postal packet and the following special packing condition,

- Those with flashpoints o -
POst subject to com pliance

T.he. substance must be in a3 metal container
E;Tllar_appmved method, or, if in a lever top tin, with the lid fastened down to the box
ofthe tin by means of solder. (Tins with lids affixed to the body solely by means of wir

clips must not be used). An airs '
: ; pace of not less than 7 4 percent of th 3
total cubic content must be leftin each tin. ¥ b o

hermetically sealed by the Farwig |

The tin containing the substance itself must be packed in a stout metal or woaden box-
hEI-‘tWBEn this.and the receptacle holding the liquid space must be left all round. and in
this space there must be packed sufficient saw dust or other absorbent material tq
prevent movement of the inner container and to absorb all the liquid contents in the
event of leakage. Exceptionally, small packets not exceeding 2509 gross weight may
be sent by parcel, letter or sample post under the packing conditions laid down for
liquids (see above) and provided that the inner receptacle is either a tin with a rolled-
on-cap (Farwig or similar approved method) or a tin, the lid of which is secured oy
soldering, or a hermetically sealed bottle.

Paints, etc., with flash points lower than 32.2 °C are totally prohibited from
transmission by post.

Pictures in frames -._ Pictures in frames should be protected at ttlua front and back by
stout wooden boards each rather larger than the frame. Soft packing should be placed
firmly between the corners of the frame and the boards, but not so as to press on the

glass.

: thin section moulded from plastic materials: Articles
;;?13;?1:3 31:&;'; :nr :;rtly of bakelite or c:-thar_ plastic materials moulded ip tr]ir? section
which are liable to damage on account of their shape, should be packed in r!gud h::-::elz
of wood, fibreboard or very strong corrugated cardboard. Ample soft packing sh{:[ul
be provided to prevent movement. Special care should be talk.ep to protect adequately

~ any projecting fragile parts in order to avoid damage through jolting or pressure.

Powders and fine grains, such as tea, coffee, cocoa, flour - These must trl;eﬁs:?
packed that the contents will not soil or taint other packets. They must have an in
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covenng, securely closed, and a 5t ;
cardboard. Card board boxes . rong outer covering of metal, wood, fibreboard or

il reé not suitable, however, for quantities exceading 1kg

Racquets: Badminton, squash and ten

. nis - Badminton, squash and tennis
racquets must be firmly tiedto a wooden board or wooden cross slightly larger than the
racquet $_nd stout enough to give adequate protection both 1o the frame and the
handle. The strings must be fully protected on both sides by some rigid material.

Radio and Electrical Equipment - Must be packed in rigid outer boxes of wood,
fibreboard or very strong corrugated cardboard and ample soft packing used to

prevent movement. Additional support should be provided for heavy component
parts. Valves, etc. must be removed and sent separately packed in ample cotton-wool

or similar soft packing and enclosed in a rgid box of wood, fibre board or very strong
corrugated card board.

Sharp Instruments - These may be sent by post if only the edges or points are

carefully covered s0 as to prevent risk of injury to any officer of the Post Office or
damage to other packets.

Suit, attaché, dressing, and similar cases - These should be protected by wooden
boards covering the sides.

Umbrellas, walking-stick, fishing rods - These and similar articles should be
protected by two stout strips of wood, each as long as and slightly wider than the article

protected, securely tied or fastened one on either side of the article so that it cannot slip
out.

Articles sent for Medical Examination or Analysis

Deleterious liguids or substances, though otherwise prohibited from transmission by
post, may be sent for medical examination or analysis to a recognised medical
laboratory or institute, whether or not belonging to a public health authority, or to a
gualified medical practitioner, a registered dental practitioner or veterinary surgeon by
letter post, but on no account by parcel post, under the following conditions.

1. Any such liquid or substance must be enclosed in a receptacle, hermetically
sealed or otherwise securely closed, and this receptacle mustitself be placed in
a strong wooden or metal case (or other case which has been approved by the
Post Office) in such a way that it cannot shift about, and with a sufficient quantity
of some absorbent material (such as sawdust or cotton wool) so packed about
the receptacle as absolutely to prevent any possible leakage from the package
in the event of damage to the receptacle. The packet so made up must‘ be
conspicuously marked "Fragile With Care' and bear the words 'Pathological

Specimen’.
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~ gl b ANy packet of this kind found in the pare

@l POSL, or foun,
packed and marked as directed. will

Lin the lette
] ; be at once Stopped and 4, Stroveq
Its wrapping and enclosure.  Further, any pers f

. |:..||.| ".l".l'.'lil 2|'\:||:|. I _.
deleterious liquid or substance for medical examin

ation or dnalys;. .-: :
than as provided by these regulations Is liable to pro ;

Secution

3. Ifreceptacies are supplied by a laboratory or Institute, they should he

to the Nigerian Postal Service Headquarters Garkj. Abuija F!U[J-.'J'LJ.’. I:
Area Postal Manager, as the case may be.

METHOD OF ADDRESS

English Characters

All correspondence must be clearly addressed in ordinary English Characters.

Packet bearing an address otherwise written will not be accepted unless an Englis)
translation is added

Full Address
The address should be as full as possible and should normally include:-

1. The name ofthe addressee:

2 The number ofthe Post Office Box or Post Office Private Mail Bag, ifthe
addressee has one.

3 The number of the house or flat followed by the name of the street or road in
- which the house orflatis situated, if delivery is made by Postman.

' ' mails are delivered or which is
. Thzrzﬂsftt;-?:; I;Eﬂtsht:ii?etngzﬁ:terﬁi;ﬁhﬂmggﬁﬁs will be collected. The 'FI-E['I'IE of
tr:e Post Town should be in BLOCK letters and proceeded bgt,; & h:fa :::r:r:; aDLf ’;:i
packet will be collected from a Postal Agency. The Posteode o '
Post Office is added after the post town.

; s fact should be shown. If the
e e
addressee wel'ﬁd help to ensure that the correct person receives the pa-::t.:l.ﬂ
AN wf? ubie area or building in the town or village follows k.
s e me. If on the other hand, there is neither Post r::ufﬂce:”._-::j e
: e e na‘n the town or village, then the name of that town tD‘r hll:ltli;*
spl?:fl?éi iggwneﬂiéfﬂre the words "To be called for' or Enﬂrfamiesr::fm:hz b
. ' tal Agency, the
EZZ:EE:? ffsnlft;]wgﬁ hi?tifeit:::e:fgg.'?sﬁgjld beihnwn before the Post Town.
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Here are some examples of correct addressing;

1. The Sales Manager,
Messrs A, Bell & Co,
P.O.Box 1960
LAGOS 101001

2 Mr. Joel Olu Arinala
Ola Oluwa house
10, Aralamo Street, Adeocowo Otrs
MODAKEKE IFE 220252

3. Mallam Jibril Al- Fauzan Aliyu
Barkum, Kofar Fada
BUNKURE 710103
Kano State

4. Barrister Obidiatu Agina
C.M.S.
Poste Restante
AWKA, 420001

9, Margaret Kosu
C/OKaiamaP.A
Via YENAGOA 560001

Post Office Box renters and Private Mail Bag users are advised o have their box or
Bag number guoted in the postal address given on their notepaper. In all cases,
members of the public should give their full and comrect postal address in their

notepaper.
Also:-

(i) It is recommended that the name of the Post Town to which a letter, elc., is
addressed should be written in BLOCK CAPITAL LETTERS and the Postcode

ofthe town area, Post Office Postcode added.

: 'Fixing of Postage Stamps
i) . Postage Stamps must be affixed to the right-hand top comer of the address

side. Apostage stamp affixed else where causes delay.

Sender's Name and Address _ : ‘
(i)  Itis desirable thal the sender's name and address should be written on the

outside of the back of the envelope or on the cover.




POST OFFICE GUIDE 2909 __

PROHIBITIONS

Prohibited articles, if tendered for transmission, will be refused

in transit, detained. The letter will be dealt with in such a .m”ﬁ;
Office thinks fit, including disposal and the sender apart frapm h“.:;
whatsoever will in some cases be liable to prosecution

Certain Advertisements and Circulars:

Itis prohibited to send by post:

Advertisements relating to the treatment of venereal disease aor te any pre
its prevention, cure or relief, unless addressed to duly qualified medical py,.
chemists:

Betting advertisements if relating to anillegal business;

Fortune telling advertisements:

Advertisements relating to aphrodisiacs

Dangerous Articles
Itis prohibited to send by post;

Dangerous articles, including explosives, certain inflammable, corrosive, 1
deleterious or otherwise harmful substances;

Sha rh instruments not properly protected:

Packets inadequately packed, which are likely to damage other postal packets -
cause injury to officers of the Post Office.

Firearms, air pistols, or machines for filling or making cartridges.

Other Prohibited Articles
Itis prohibited to send by post:

Contraband: aphrodisiac, medicines or medicaments for the prevention or cure !
venereal disease;

Counterfeit bank or currency notes and postage stamps: filth: indecent. e
grossly offensive communications, marks, designs, prints, photographs o

articles:

Living crealures; (refer to “Packing and make- up regulation “for live bees etc).
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FPackets bearing previousl :
3 ¥ = L] l.|h|'_‘||" |_|2-||"‘:'|'1 |'|.;':|l.'|_",:'||_|. ._:||.--.r .
X . =lade slamps or words, marks or designs w
are unauthorised F o g 'gne which

and which may reason; [ '
: . rasonably lead the recipiant 1o balio -
packetis senton State Service: L : i s

0 {5 1SS i . o s P
I HC}‘:E-.th L’]r'.,_-.l,;.[I!1L1.'C_"I q..l.'ll'l‘ll!“-'lll"lg WO Or more D'-'S'i'-]l I-l'i.'l.l:l";[!l‘."r{'ll the same o of diffesran
descriplion, addressed to different persons at different addressas:

Coin, bank notes or curren Cy notes:

Anything of a seditious nature:

Gold and silver {except manufactured articles e.g. cups, cigarette cases, bracelels

and ;JU"EF ornaments not exceeding N50.00 in value and those only by registered
posl);

Distilling apparatus, or parts thereof:
Uniforms unless addressed to persons entitled to wear them:

The head, horn, or tusk or skin of any protected animal or the feather or egg of any
protected bird as scheduled in the amended Wild Animal Preservation Ordinance;

Any negoliable instrument payable to bearer unless the postal packet is registered,

-The following items are the articles prohibited for importation into Nigeria,

either through post orthrough ports:

Live or Dead Birds including Frozen Poultry, Pork and Pork products, beef and beef
products, Bird's egg, Flowers {Plastic and Fresh), Cassava/Cassava products, Fresh
and Dried fruits, Maize, vegetable oils and fats, Sugar confectionaries (other than
chocolate) Cocoa butter, powder and cakes, Spaghetti/Noodles, Biscuits, Fruit juice in
retail packs, Waters, including mineral waters and aerated waters, containing added
sugar or sweetening matter or flavoured, and other non-alcoholic beverages, Waters,
including mineral waters and aerated waters, not containing added sugar or
sweetening matter or flavoured, ice-snow, Beer (Botfled, Canned or otherwise

packed), Bentonites and Barytes, Bagged cement.

Also prohibited are medicaments such as:-

(a) Paracetamol tablets and syrups
(b)  Contrimoxazole tablets and syrups
(c)  Metronidazole tablets and syrups
(d)  Chloroguine tablets and syrups

Pl -




‘ (e)

(f)
(g)

(h)
(1)
(i)
(k)
(1)
(m)
(n)
(0)
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Haematinic formulations:

. Ferrous sulphate and ferrous gluconate tablets

i.  Folicacidtablets ;

hii. Vitamin B Complex tablets (except modifi.
formulations) i

Mult_ivitarnin tablets, capsules and syrups {exceptspecial form,
Aspirin tablets (except modified release fﬂrmulatiuns‘ g
aspirin)

Magnesium trisilicate tablets and suspensions
Piperazine tablets and syrups

Levamisole tablets and syrups

Clotrimazole cream

Ampicillin/Cloxacillin combination capsules

Ointments penicillin/gentamycin

Pyrantel pamoate tablets and Syrups

Intravenous Fluids (Dextrose, Normal Saline etc.)

and Pharmaceutical, drugs/regulated products,

T4

Tﬂumpastes of all kinds, Finished Soaps and Detergents, Mosquito Repella-
Sanitary Wares of plastics, Tooth Ficks, Rethreaded and used Prneumalc
Corrugated Paper and Paper Boards, Envelopes, Toilet paper. cleans ng or fa
tissues, towel and similar sanitary articles, and Exercise books,

Furthermore prohibited are Textile Fabrics of all types and articles thereof:

Nylon tyre cord

Multifilament Nylon Chafer fabrics and tracing cloth

Textile fabrics, coated, impregnated, laminated or covered with plasi-:
for Industrial use

Marrow fabrics

Trimmings

Made-up Fishing Nets

Mosquito Nets

Gloves forindustrial use ]

Canvas fabrics for manufacture of fan belts

Moulding cups Lycra

Elastic bands

Motifs

Textile products and articles for technical use including lincleum
Transmission or Conveyor belt or belting of textile materials
Polypropylene primary and secondary carpet backing materials
Fibre rope. Slings, cables, etc

Mutilated rags

Jute Bags

Fibre/Mon Woven

52
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L. Acetate tow

1. ; i ey
- Lace and Embro dery manufacturers are granted specal concession to

import their raw materials specialized yarn and Base fabric (base clath)
of cotton, synthetic and staple fibres.

Other prohibited fabrics of Yarn and Carpet materials including: Base fabrics, |ute

yarn, acrylic yarn, metallic yarn, viscose yarn (Rayon and filament) and polypropylane

and high tenacity yarn of Nylon.

All types of Foot wears and bags including suitcases of leather and plastics, cullasses, axes,

pick axes, spades, shovels and similar tools, used compressors, used motor vahlcles above
eight (8) years from the vear of manufacture, fully built CKD bicycles, frames, forks, rims, and
mudguards, wheel barrows, furhiture, electric generating sound proof casings, gaming
machines, ball point pens, hallow glass bottles of a capacity exceeding 150mls (0,15 litres) of a
kind used for pa Ehﬂgihg of by eragos h}.' breweries and other beverage and drink |.':|_'|.|l|||,'|.,'|,|'|;l|:"!!:.

Embarrassing Packets

Packets embarrassing to the Post Office staff are also prohibited. Embarrassmeant may be
caused by the method of addressing and the affixing of the stamp: the colour, type, shape and
dimensions of the ervelope, packet or card; and by the use of a badly re conditioned anvealopa
which has already passed through the post.

Addresses
Itis prohibited to send by post:

A letter or packet having anything printed or otherwise impressed upon or attached 1o the
address side which, sither by tending to prevent the easy and quick reading of the address, or
by inconvenient proximity to the postage stamps, or in any other way, is likely to impede the
officers of the Post Office in dealing with it. Cards, envelopes labels and wrappers are
however, admitted if the writing or printing in confined to the left-hand half of the addressed
side. the right-hand half being reserved exclusively for the postage stamps and the address.

A letter or packet having its address parallel to the breadth instead of to the length of the
envelope.

Stamps
Itis prohibited to send by post;

' ' ' i | or printed design either
A letter or packet bearing on its address Lsnd_e an adhesive labe
resemt:lingg poslage stamp in shape orin size in the form of a frame for a postage stamp.

ur ) :
Egcket or envelope of a red colour, or of any colour likely to cause strain on the eyes of the

officers of the Post Office, is prohibited.

-

Cards. labels or envelopes should be white, but objection is not taken to pale buff, yellow,

gresen or blee.
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Itis essential, however, that the ink used on colour paper should be r - 3
with the tint of the paper. The foregoing also applies to the visible portior .,
inenvelopes with transparent cut-out panels.

Envelopes

Itis prohibited to send by post:

(a)  Window envelope. Aletter enclosed in a window envelope that is an -
with a transparent panel, which does not conform 'to th e following cond:

(i} The panel must extend parallel to the length of the envelope:

(i) Aspace of 40mm must be left above the panel for the postage stam;, -
the date stampim pression;

(i} Mo writing or printing other than the address may be displayed thro.,
the panel, and the address must appear through the panel in suc
manner as to be read with reasonable ease;

(v} The enclosures must be folded that they cannot move abaout in iF:
envelope, and thus cause the address io be hidden.

{v) The address must be legible indicated in ink, by typewriting or by a

printing process in deep colour. Articles addressed in copy-ink or lead
pencils are not admitted,

(b)  Aperture envelope: A Jetter enclosed in an aperture envelope, that is, an

envelope with an open (cut-out) panel, which does not conform 1o the following
conditions;

(i} The open (cut-out) panel must not exceed 100mmin length by
40mm in width;

(ii) The requirements shown in (. (i}, (i), and (iv) in the preced ng
paragraph headed Window Envelope:

(i) A minimum space of at least thirteen millimetres must be left between

the sides and base of the cutout panel and the respective edges of the
envelope.

Transparent Envelope: Aletterenclosed inawholly
transparent envelope. _ .

{d) Trap' packets. A letler or packet having an opening large enough to entrsp

small letters or postcards, A small envelope not more than 100mm in deplh
with a tuck-in flap along the top not exceeding 150mm in width may be used

154 F
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o

An envelope exceed

i it e Secee :.I|n|ﬂ1 r:;:?: _r;llf-,ln:m I'|‘|L|I3.t not have an opening of more than

pattern having a special L-'.-Il'ld hr e iaost A

il Ulm.—,in.;'; il <l of {_I:m which can be adjusted so as not to leave a
\ he packet untied. If metal paper fasteners (paper clips are

inadmissible) are used, t
il =110 are Unc, hey must be blunt and must b 5 '
obviate risk of injury to the hands of the Past Office E‘.ia"[ﬂ iz Mne

Dimension ai . :
of views of Dlagie :haﬁ i ":'“ pictorial card, letter or packet containing a collection
; ,which does not conform to the following conditions:

l;t:uS;L;Si::.llrtt,iiﬂ?i::gdn 100mm in length by 70mm in width, and must whenever
edge and thr:} Ie;t-ham; b ']1 shape. Ifan irregular shape be used, the lower
B o eddes ﬂ edge should be ;traight and at angles to one another,
upon them Wh;:;n 1’“’1 be E?Trﬂtﬂd. provided that the packet will stand upright
B hammin ST*I ed with Di_her_amr.;'les. A card or envelope which is less
ikelyto | ngth tI:q.r 70mm inwidth or a packet of such small dimensions is

y to impede the officers of the Post Office in dealing with iL. Post-cards, and

u::ri;ir cards sent in-enclosed. must not be less than ane-fifth of a milimetre

Re-use ofenvelope
An envelope which has previously been used must not be used for postal
PUrpoOSes.

DELIVERY

Delivery and Conveyance of Correspondence
In most of the larger towns there is a restricted house to house delivery service.

Addressees may also rent private boxes or use private mail bags. Where there is no

house to house delivery, addressees may claimth sircorrespondence atthe post office
during normal office hours.

Identification of personsa pplying for Correspondence

A person applying

at the post office for correspondence mMust furnmish sufficient

particulars to prevent mistakes and to ensure the delivery of correspondence to the

person to whom it is

pers
Private Bag users 2

addressed; he may be required to bring to the Fost Office some

an known there, who can vouch for his identity. Post Office Box renters and
re issued with an identity card which must be presented by.the

renter when called for.

e 55 [T :
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Accredited Agents

The addressee may be represented by his accredited agentto whom corra.,.

may be delivered. Postmasters are forbidden to give correspondence 1, R0
except the addressed or his accredited agent, unless an autharity -:|;|I. .
addresseeis presented. 21

Charges
No postal packet or parcel on which any charge is due will be delivered yng .
due is paid in full,

Verification of Surcharges

When a person to whom correspondence has been delivered has reason to, | lirk 1
has been improperly charged as being over weight, it should be taken toa Post i
to be weighed before being opened. Unless this course is followed no questior
the correctness of the surcharge can afterwards be entertained.

Delivery into Post Office Boxes or Bags

Delivery into a Post Offiee box or bag is in all respects equivalent to personal delj...
to the renter or user

Transmission and Delivery

Apostal article shall be deemed to be in course of transmission by post from the tims
its being posted at, or delivered to, a post office, to the time of its being delivered to -
taken delivery of, by the addressee or its being returned to the sender or otherwix:
disposed of under the provisions of the Post Office Ordinance. :

The placing of an article in any receiving box for the deposit of postal articles, or the
delivery of an article to an officer of NIPOST in the course of his duties shall be deemed
to be delivery to a post office.

The delivery of a postal article at the house or office of the addressee or to the
addressee (or to his servant or agent or other person considered to be authorised to
receive the article according to the usual manner of delivering postal articles to the
addressee), and where the addressee is a guest or is resident at a hotel, delivery to the
proprietor or manager thereof or to his agent, shall be deemed to be delivery to the

addressee.

Delivery of Articles Posted by Mistake .
When any article is delivered to a post office, and has thereby become liable =

postage and evidence is adduced to the satisfaction of the Pustmaster-Generql that
such article has been delivered to NIPOST by mistake, the Postmaster-General ma.
cause such article to be opened in the presence of an officer of NIPOST and m;'-'-.
return the same without charge to the person interested, unless such article. conla
any letter or manuscript liable to postage, in which case the F'ﬂstmaster-f}_ermra. shl-_:l
retain the article until the full rate of postage upon such letter or manuscript has bee
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paid thereof. MNotwithstanding the foregoin R S :
nost Office Ordinance, 1928 that: going itis prescribed in part V section 21 of the

() j:ﬁr:élsr:fﬂ EE:T_I‘?" E"r:iille |"*'“:' been delivered to the Post Office no person
ye ¥ inder the Nigerian Postal Service shall, except as stherwise

prescribed, open or returnitunless he |
' ' : s authorised lodo so b 5
in writing under the hand of the Head of State . yexpresnwarmm

. H | -

(b) Thriumif‘“ﬁf‘ 5':?11_9 may, in the interests of justice or in any individual
Cl ' E; ves which appears to him to warrant such a course, grant such
warrants for opening or returning any specified postal articles

POSTE RESTANTE

Letters and other correspondence (except parcels) to be called for may be
addressed to any Post Office. The words ‘To be called for’ Poste Restante’
should appear in the address.

At post Offices where other delivery services are available the Poste Restante Service
i intended to provide for the needs of strangers and travellers. Local residents are
expected to rent Post Office Letter Boxes or Private Mail bags where these facilities
are available if they do not wish to have their mail delivered by Postmen.

All persons applying for 'Paste Restante' letters must turnish sufficient proof of identity
io ensure that delivery is made to the proper person. The applicant must be able to
state from what place or district he expects letters in addition to producing proof of
identity. 1f he sends for his letters, the messenger, besides being furnished with this
information, must have writlen authority to receive them.

At the expiry of one month (two months in the case of a postal packet originating at £
place abroad) postal packets are treated as undeliverable. \When a packet bears &
for its return within a specified time, not exceeding the official period @

retention, it is dealt with in accordance with such request.
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REDIRECTION

i yostal pac . [
Aﬂ;lgrﬂh:;r;dﬂﬁl‘lgl' tl}-'-l:lI:4_::-[h11l-H;‘W h: radirected to the same addresses al another
a X befih I‘ cer of the Post Offica, or st II-|-:1n||51i|1|||n{hhnn::;\1[:![111]1'|~.H|r'|.r
an payrnﬂn 0 & appropriate & 111,,.5:““,,“ imand rata.

Redirection by the Public
Letters, Aanlhdgr:n;me.., pﬂ_ﬁm_‘mﬁ-_ printed papers, and newspaper are re-transmitted
b}I’PGﬂPm"" edt :“'drlpl':}prlﬂl'-}1E1||l:||'|L!".'Ill.\r"k‘ll_li-;..;=|'|'|_':-p,_|§"'1]_ j

Redirection of Parcels

parcels whether originally posted in this country or abrbad are, when radiracted fram
one address to anather in Nigeria are liable to additional postage at the inland rate of
gach redirection. Mo charge is made if both the original address and the substituted
address are in the same delivery area,

tered Postal Packets
Registered |etters or packets, on being redirected, must not be dropped into a letter
box, but must be taken to a Post Office to be dealt with as registered. When a
registered article is tendered for redirection fresh postage must be paid, but an
sdditional registration fee is not payable. |If any registered packel when being
redirected instead of being given back to the Post Office to be dealt with as registered,
ic dropped into a letter box, it is treated in all respects as a letter intended for

registration butirregularly posted.

If icle appears to have been opened or tampered with or is redirected to a name
saring from that of the original addressee, fresh postage and registration fee must be

by the Post Office
an of letter, parcels and other postal packets is undertaken far a period of

wonths. Notices of removal and applications for redirection must be signed by
sons to whom any postal packets 1o be redirected are addressed, and should
the postmaster at the office to which the correspondence is first addressed.
on should be made on the official form obtainable on request at any Post

lication for the redirection of parcels will be acted upon unless it contains a
undertaking from the addressees thatall charges will be paid.

=t Office does not undertake to redirect postal packets which can be redirected
> of address. It does not, for example, redirect packets addressed to a
g of a Government Department, private letler hox, bank, firm, hotel,
Such redirection should be arranged by the addressee with the
)t Department, firm, and so on, concerned, The Post Office reserves the

s redirection in any case and to discontinue redirection at anytime.
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DISPOSAL OF UNDELIVERABLE CORRESPONDE NG -

Correspondence
If the item bears on the outside the full name and address of the sonq,.,

direct and unopened. An officer deputed for the purpose opens any .|
does not bear the name and address of the sender on the outside and 7 |,

sender's address it is returned to him.

An undeliverable postal packet, other than a parcel, which cannot be rey -
sender and does not contain any enclosure of importance, is destroyed

(a)  Those bearing on the outside the name and address of the sen;
request for their return in case of non-delivery are sent back direr) ¢
office of destination, and are delivered to the senders on payment of 4

postage.

(b)  Those not bearing on the outside the name and address of the sender
request for their return in case of non-delivery are destroyed.

Early Return to Sender
In case of non-delivery, the return of a postal packet to the senders is facilitated
sender's name and address appear on the outside of the packets, preferably o |

back.

Undelivered inland Parcels
Inland parcels are retained free of charge at the office of delivery for 21 days and th=

after up to 28 days, aretention fee is charged on delive ry.

Parcels are forwarded to the Returned Letter Office if delivery is not made at the end:
28 days. If the parcel contains the sender's address, then the sender is asked t- =
how the parcel should be disposed of. If the parcel does not contain the sence’
address, it is disposed of after three months,

Parcels containing perishable goods will be dealt with a s may be required.

Re-issue of Parcel from the Returned Letter Office
ﬁ ;rﬂﬁhﬂp;magglﬁr d}arged in every case where a parcel is reissued from the [otur
ICE, eitner for return to the sender, or for re-iss 3, Or [0
e ue to the addressee, or

@ . -
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Rﬂfﬂﬂﬁﬂﬂ 1 Hfgﬂ'fjﬂ Drpi':”'c[!-:,li F':.
Parcels posted owve

: osted Ovorseas

60 days F‘.m'ulal :Ill :::I' I'|I:'!1III~H1.I ¥ In Nigeria are retained al the office of delivery for

Belwoen lbdd‘;'ﬂ.nm.hhi. - I- d free of charge al the delivery office for 14 days
» e Haysretention fee of N50.00 is charged on delivery. From the

Qo tha Gl day, N5 Vs charged dally in addition to the initial charge

Rparcels u not delivered after 60 days thay are forwardad to the Returned Letter

Office for disposal in accordance with the sender's instructions.

DECEASED PERSONS' CORRESPONDENCE

Parcels and Registered Packets

All parcel and registered packets which cannot be dealt with in the usual manner by
reason of the death of the addressee will be returned lo the sender, unless the
Postmaster-General has specific instructions by the latter to the contrary, in which
case such instructions would be observed.

Other Correspondence
Al other correspondence will be returned to the sender through he Retumed Letter

. DOffice. Application for redirection or delivery other than to the original addressee will
 pot be complied with without the authority of the Postmaster-General and in all such
ses the Postmaster-General must be satisfied by inspection of probate of the will or

sr of administration that the applicant is an executor or administrator.

REGISTRATION

es of postal matter except express delivery mail may be registered. The fee
ration is as contained in the tariff and this fee, in addition to the postage charge

= must be prepaid in postage stamps to be affixed to the packet by the
' letter may be delivered at home on payment of additional fee to the

iginal registration fee.

ions for Registering
a intended for registration musl be handed to an officer of the Post Office and
ate of posling bearing an acknowledgement that the fee for registration has
. must be obtained. Nothing intended for registration should be dropped into
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Method of Fastening or Sealing
A postal packet of any kind intended for registration must be made Upina rep

slrong cover appropriate to its contents. Letters must be fastenad With wa
other adhesive matter; it is not sufficient merely to tie them with string, but i .,
used inaddition to the fasténing specified above, the string need not be Sealn
Packets of a suitable type will, however, be acce pted if securely tied with string y,
sealed with wax or the ends of which are secured by means of a lead aor ;-;t-:,-'n;l
seal crushed with a press. Whatever method of fastening or sealing is adopt,
essential, that it should not be possible to remove any part of the contents of
or packet without either breaking or tearing the case, wrapper or coyer forcin
adhesive surfaces apart, of breaking seals. If a letter or packet is fastened by e,
strips of adhesive Paper or tape, each strip must bear stamp or printed on it 5o, o
or word distinctive of the sender, such as his initials or name, or must be sjg),
initialled by him or the person who tenders the packet for registration.

The instructions respecting fastening and sealing do not, of tourse, apply
postcards, printed bapers, or newspapers which must be opened for Insper
whether registered or not.

Mo packet marked on the outside with the declared value ofthe content may be senit.
registered post, and postmasters are instructed to refuse packet so marked which s
Presented for registration.

Registered Articles Posted by Firms

Firms, organisations. etc habitually pesting large numbers of registered items can on
E application to their Iocal postmaster obtain registered labels and a receipt book in
| which they can themselves enter the items and obtain a bulk receipt:

Compulsory Registration

Any article found amongst the unregistered correspondence (at any stage during the
transmission) bearing the word “registered” or any other word, phrase or mark to the
like effect written orimpressed on the cover I5 subject to co mpulsory registration and s
charged on delivery with a registration fee contained in the tariff less any amou-
repaid in excess of the postage. If the prepaid postage is insufficient: the registration
fee plus double the amount of the deficiency will be collected from the addresses Any
packet which is found open in the post or cannot be delivered, and which is found tc
contain a postal order in which the name of the payee has not been inserted; a cheque
or dividend warrant not crossed or made payable to order, or any negotiable
Instrument payable to bearer, poslage stamps or any other similar articles, also gol
and silver ornaments or Jewellery of a value in each case exceeding NS00 will be
subject to registration and be chargeable with registration fee and postage. Mo

[62]- F

e __»




e | al“

— Py 1] - "y
| |:_.-I'|.__|_ L"-IJ.Ft-:- ::I:-l::_l —_—
compensalion is given |
| L2 BIVEDN IN respact of an.
g Pect of any Postal packet which has been compulsoril
=N NE 2] SOy
Advice of Delivery

1The sender of any regicter
at the time of # EI =giStered postal packet May arrange al th - ;

i 2 of post ng or any time with ; ! ge al the office of posting either
EEHt tD r_”r_“ ]'h,:; ‘_L_-E IS rhy : .ITI:'_I d-IE:j|':_||'||:|:!|:"'-'| rﬂl::l'-ltl'"ﬁ; [Dr’ an dr_!fj".."i[:'.\_-] '::'I I-ID'II'-\.I'El'!l-' I.U I’.]E‘.‘!
means of postage sta 'm::-v. _i'r_::}m_”"”'”ﬂ Inland (pricrity) postage which is payable hy
is due even if the rﬁqist:r{:d' ;::ht;.r'l”"le sender ta a form provided for the purpose and
name and address of the £ proves 1o be (or has been) undeliverable. The

sender should appear on the outside of the packet,

Enquiries
Enguines as to the alleged loss ar

. on-delivery of a re aakeats
upon the form provided for the purp 4 B R e R

0se free of charge.

The send “qQiste :
k. ister!r' S regislered article may at any time within three months after the date of
gistration make enquiries regarding the disposal of the article.

COMFPENSATION

Letters

The Postmaster-General is not legally liable for any loss or inconvenience which may
arise from the loss, damage, delay, non-delivery, or mis-delivery of anything sent by
post, and no compensation will, in any circumstances be paid in respect of
unregistered letters, postcards and newspapers.

Registered Articles
Ifitis proved to his satisfaction that a letter or packet duly admitted for registration has

been entirely lost whilst in his custody, the Postmaster General undertakes 1o pay an
indemnity except in cases beyond control for example, tempest, shipwreck,

earthquake, war and flood).

Compensation may, however, be paid for the loss of the contents or part of the contents
of a packet, provided the Pastmaster General is satisfied that the loss occurred during

transmission. -

Compensation not Payable
Mo compensation is paid in re

Mo compensation is paid for th
similar documents, unless the cover used for

v ]
e ———~

spect of a packet not posted in the prescribed manner.

e loss of Postal orders, cheques, coupons, bonds and
its transmission was one of the
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registered letter envelopes sold by the Post Office and the packel was
officer of the Post Office for transmission, by registered letter post. Th. .
payee and the office of payment must always be filled in when ; pOSt
transmitted through the post. :

No claim for compensation for the loss of any of the contents of a piey,.,
entertained if delivery of the packet has been accepted without commen . :

Compensation cannot be paid for loss or damage in the case of any packet oo,
anything not legally transmissible by post.

No compensationis paid for the loss of any article compulsorily registered

Parcels
Compensation is not payable for an unregistered parcel.

The maximum compensation payable in respect of aregistered parcelis N250 0n

Fostage on parcels entirely lost in the post may be refunded in acditicn
compensation paid for the value of the contents. A certificate of posting must 5.

produced.

i
|

Compensation may be paid
if the loss or damage occurred while the parcel was in the custody of the Pastmaste-
General.

If itis not the fault of the sender that the loss or damage occurred

Compensation will not be paid:
For damages to a fragile article;

For damage caused by water where steamer, carrier, runner or canoe Lransporiec &
parcel;

For loss or damage caused by accidents or occurrences beyond the control of the
Postmaster-General.

For loss or damage in the case of a parcel containing anything not legally transmissil e

bv post;

For loss or damage of an uninsured parcel in any circumslances under u-luuri
compensation would be refused in the case of a registered or in sured letter or insire

parcel.
(et
g
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AIR MAIL EXPRESS DELIVERY SERVICE

Air Mail Express .D!'_'l.f.l'lp"[l-r}.- Feos

f".fl':'fE' of MN200.00 is i'l,_"|'!|.',;'||_=..

le on each express p: A 4
ach express packel. This is in addition to the normal
letter postage rate. ditic 0r

Weights and Size

The limit of weightis 2kg
The limits of size are as for letters.

Letters {or letter packets) _in_’rv:ndﬁci for the service must be addressed in full with the
street address of the recipient as well as the Posl office Box or Private Mail Bag
number (if any).

Latest Time of Posting

ltems intended to connect with a particular aircraft must be posted not later than two
hours before the aircraft is scheduled to leave, otherwise they will connect with the
next aircraft due to leave, Earlier posting time may be necessary at certain offices.
Details may be obtained at Post Office concerned.

POST OFFICE LETTER BOXES

Post office Letter Boxes are installed at most Post Offices and some Sub Post Offices.
Correspondence for box-holders is accessible earlier and at times other than when it
may be called for at the Post Office, or when delivery is effected by postmen. The
service is therefore a most advantageous one and the public are advised to make the

fullest use of it.

CLASSES OF CORRESPONDENCE WHICH MAY BE PLACED IN POST OFFICE
BOXES

All correspondence, except registered iterns, taxed comespondence, and parcels are
sorted into Post office Boxes, which can be open ed with a key from the outside.

_#
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The delivery slips for registered articles, the advices of laxed articles 5.
also placed in the boxes and the renters are required to apply at the p, . oy

for these items.
Postcode and Number of Boxes to be quoted in Address

Post office box renters are required to have the number of thei boxes
quoted in the address on their correspondence. Buch a course fay. |

delivery.

Correspondence addressed 'c/o’ a firm will be sorted into the Irm's box

Clearing of Boxes

The renters of post office boxes must arrange to have their boxes clearng

of a Postmaster's duty to inform a box holder that there is correspondence i |
Should a renter not be in possession of his key, a post office letterbox can t-,.
by the Post Office, and the contents handed to the renter, but this will only be o,
renter hands in a written request to that effect with a N100.00 sta mp affixed

Conditions of Rental:

The renter of a Post Office Box will acceptthe lease under the following cond t -
will forfeit all rights by non-compliance or failure to camry out any or all of the rylas by
in after set forth. He will be held responsible for the observance of the requlation: 5
no other person will be recognized in connection therewith.

(a) Rent payable on the post office box depends on the zone where the office |-
located. -

(b)  Therentisdue each yearand payable onthe1stof January each year
(The payment must be made in adva nce).

(c.i) Arenewal notice TA 11 must be served on the renterin November each vea

(c.i)  Where the renter fails to pay for the rent of the Post office box after the 1"
notice, a second and final notice, so marked. "SECOND 2™ AND FI'.-
NOTICE" at the top right hand carner of TA11 shall be served 15 days after
due payment date.

(d)  Penally for late payment: (1 0%) of annual rental fee shall be collected from
1*February.

| 66 )




(@) Where a renter fajls to

pay for the ;
shall be rented out 1o ebox by :

& new applicant

The transfer of priv:
i ivate pos :
{ﬂ EE it ”El-”‘lul?dl‘ :I“rl;'l:;-- 11l:h'.ht [':'”Il..ll t'l'.]:l: III:_']I][ [r.:.:““ One n“'-:rt [}ﬂ-'ll;{-" o Flrll::llhE'[
Bblactiothe o } _u_a transfer of a box fromone personto another is
_“pProvalofthe Postmaster General and wil only be

considered in casesofh
; ’ ana- = " :
reasons A-fide change of business or other sufficient

(@) Notwopersons, can jointly rent or
firms trading under two or m
box for each designation.

e Postoffice box and a person or
ore designations may be required to rent a

Under this regulation, any group of companies having a joint Management may be
required to rent a separate box for 2ach company,

(h)  Delivery inh}. a Postoffice boxis in all res pects equivalent to
personal delivery to the addressee.

(it Mailmatter will be placed in a box only when addressed to the renter of
the box, or to his care or specially addressed to the number of the box.

ﬁ A person, not being a renter, whose mail matter is addressed to a box
can only obtain his mail through the renter.

k)  Mail matter delivered in error, or accidentally addressed to a wrong box, must
- be immediately reposted, with the words 'Not for box ..." written thereon.

 Should a case come under notice where this is not done, or flagrant neglect is
~ shown by the renter or person in possession of the key in detaining or delaying

~ such mail matter, the box may be declared forfeited and the retum of the key

"'r, anded.

In exceptional circumstances the loss of a key, for instance mail matter from

_any Post office box may temporarily be delivered at the counter, subject to
pliance with the provisions of paragraph (m) and the paragraph on the
‘Clearing of Boxes'.

nless the renter is well known or is identified by someone knowntoa
esponsible officer of NIPOST the only admitted 'proof of identification

suld be the receipt for the box rental.

Mail matter will be re-addressed from one boxto another only in
exceptional circumstances and upon application to the Postmaster
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Correspendence for private b

: a9 users is ayvai
delivery by postmen. vall

able for delivery earlier than those for
CONDITION FOR USE:

4 P”‘E—"[re ’"51'['”?59 ER s ks by an individual for the use of himself and other
members ol ns hDUSEht‘:-hd, and by firms. missions. schools, societies, clubs,

aﬁsummmr: etc. The userofa private mailbag will accept the following conditions, and
will have t € Use terminated for nen-compliance or failure to carry out any or all of the
rules here in after set forth. A yger will be respansible for any breach of regulations,

and no other person will be recognized as having a right to share in the use of such a
bag.

{a) Private Mail Bag Service 1s provided under the zonal
arrangements as Post office boxes_ far details see tariff.

(b) Thehoursof delivery of private mail bags may be varied at anytime
by the Postmaster-General.

(€}  Where any group, firm, organization, club ete holding a bag breaks into a
faction andrival claims to the exclusive use ofthe bag arizes, the post
office will be obliged to cancel the private mail bag service concerned.

{d)  Other conditions are as applicable to the quidelines on Post office box renters.

Supply

The Post Office undertakes to supply (2) two bags, fitted with suitable padlock with
duplicate keys one to be retained in the Past office and the other with the customer.

Repairs:

The bag must be kept in repair by the user who also must defray all expenses for
dafnage arising from normal wear and tear or from any act of negligence.

Collection of Bags:

Private bag users must arrange to collect their b.ags through lhe. post office DEU nlter on
presentation of the user's authority card anytime the nfﬁce Is open fm. us.mE;s;sH
Customers are advised to make use of the avadame‘Spem_al Delivery %?W'CEE W
entails delivery of bags, by the Post Office to the users'location at an additional fee.
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There is no private mailbag delivery service on, Saturdays, Sundays .
holidays.

Delivery of Correspondence to Bag Users

(@)  Deliveryintoa private mailbag is in all respect equivalent to person )
delivery to the addressee,

(b)  Mail matter will be placed in a bag only when addressed to the user of t1-
bag, orto his care, or specially addressed to the number of the bag.

(c)  Anon-userofa bagwhose mail matteris addressedto g bag, can only
obtain delivery through the user.

(d) Mail matter delivered in errar, or accidentally addressedto a wrong bag,
must immediately be reposted, with the words "NOT for Bag No. ...." wnitle
thereon. Should acase cometn notice where this is not done, or a
flagrant neglectis shown by the user or person in possession of the key in
detaining or delaying such mail matter, the service may be withdrawn.

(e)  Inexceptional circumstances such as the loss of the bag key, private mailbag:
may be delivered to users in any manner other than by the established practice
of securely locking them before th ey are handed-over. The risk involved will be
the direct responsibility of user.

() Mail matters may be re-addressed from one bag to another only in exceptional
circumstances and upon application to the Area Postal Manager. Postmasters
are not obliged to re-address mail matters unless the services have heer
discontinued or withdrawn.

(qg) Although a private mail bag is exclusively for the reception of mail matter which
has passed through the post, those which have been fully prepaid for posting
can be deposited in the bag by the user. Mail matters for registration will be duly
accorded the necessary treatment and the certificate of registration returned to
the user on the next call for the collection of the bag. However, any private
articles deposited therein by the user will be surcharged as if posted out of
Course.

Delivery of correspondence to Private Mail Bag: Users within a town area:

(@) Only fully paid ordinary correspondence, surcharged letter slips, and overseas
parcel delivery notices will be enclosed in private bags in the first instance
Surcharged correspondence and averseas parcels will be delivered only o

= E_ i
h—___




(b)

(B The user or his ac
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resentation of the relative sline /

P he relative slips | delivery notices at the post office counter,
All registered corresponden
wili be delivered in one

e =~

ce will be entered in duplicate in an advice fist and
ofthe following alternative ways, preference being given

_ redited representative must produce the authority
card issued by the Postmaster and should check the number of items

against the list. He myst sign both the original and the duplicate copies
of the list.

The items themselves with the ariginal copy of the list tied round them
must in the presence of the renter or his accredited representative, be

‘placed in the bag by the delivery officer and locked. The bag will then be
nanded to the renter or his representative.

(i)  The registered correspondence with the original copy of the list will be
enclosed in the bag and locked. The locked bag will then be handed to
the user or his accredited representative on production of the authonty
card issued by the local postmaster. The renter will receipt and return
the list when he returns the bag.

Delivery of correspondence to Private Bag Users along a mail Route:. - _

(@)

(b)

If the bag is for delivery at a place of call along a mail route or to a distant bag
user, all correspondence including registered and surcharged items, will be
enclosed in the bag with an advice list detailing items which required receiptor
on which any charges are due. The user of the bag is responsible for the
payment of all charges due and for immediate return of the advice list duly

receipted.

Unless the amounts due and the receipted advice list are sentto the Post Office
on the return journey of the bag, the service is liable to be suspended.

The Postmaster-General does not accept any liability for any loss or damage to
correspondence delivered through the medium of private mail bag to persons

other than the registered bag user,

] 7 1 - >







——PQsg UEFRICE

GUIDE 2000 ———e o M

OVERSEAS POST
UNIVERSAL POSTAL UNJ ON

All the countries of the w ;
ks o have 2 '.;.E{:.ﬂriqjj' except a few territories are members of the Universal
s Dolvorsa! ngtag .Cﬂ-:r_':fehr?& h}f the provisions that its members have drawn
, nion for the contral of the | ati '
| i the iInternational mail. The
general regulations gaverning the letter and parcel post to places abroad are based on

the provisions of the convention and hay
pro ; E € been |
obligations ofthe Nigerian Postal a1 adopted as part of the international

General Application of Overseas Postal Regulation

The regulations of the foreign post a
| et PPly generally to any postal packet sent and
received between Nigeria and any other country. ]

Classification of Postal Articles

The f-'“dﬂl' mentioned classes of Postal articles are admitted for transmission in the
Foreign Postal Services:-

Postal Services:-

(a) Letters ()  Printed Papers

(b) Aerogrammes (f)  Literature for the Blind
(c) Postcards (@) Parcels

(d) Small Packets,

Application of Inland Post Regulations

In the absence of any specific regulations in this section, the appropriate regulations of
the inland Post apply also in the Overseas Postal Service.

'

Services Available

Priority Mail- :
Letters, letter packets, aerogramme and postcards may be sent by airmail to many

overseas countries.




.
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Other Mail-

F’ﬂntedpapers,Iiteraturefnrtheinndandsmallpau:ﬁﬁtf;rnaw,r'-;r :
- L e s D

Aerogramme:

They must not contain any enclosures and must

| be written on either the stam,
letter forms that are obtainable from Post Offices or on Privately manufactyre

¥ means of postage SIBmMp (or & frar.
dfcrrrnsmayE:Jeusednniyirrhe;,rm-._.- |

Sl . Pproved them. Forms which do not &
such an indication or any which contain enclosures will be surcharged,

Airmail Express:

Afee of N200.00 is Payable on each express packet. This is in addition to the norr-
letter postage rate.

Air Mail Label:

Ablue air mail label which may be obtained free at any Post Office must be affixed tn
the top left-hand comer of postal articles intended for air transmission,

Surcharges: -

ISSi i . of the prepaid rate it is
Where a letter posted for transmission by air bears 75 perc:en!
forwarded by air and charged on delivery with double the deficiency. Where less than
75 percent of the postage is affixed, the letter must be returned to sender to affix the

correct postage.

Rate of Postage:
The rates of Pﬂslﬁgﬂ for Air letters and Parcels are shown in the following schedules:

T T g e i e e o T Y I'.- g ?4




Algeria

Angola
Ascension Island
Benin Rep.
Eu:swanu

Equatarial Gtﬂﬂﬁ
Ethiopia
French Teritory

qfniars ar't_d'i!;l-iﬁl
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Postcard
each

NI150.00
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Macao . ; 2 : |
Malaya ' "
Maldives Rep. Of . :
Mongolia ¥ : "
Nepal " ,
Oman (Sultanate . 5 G
of) y . . :
Pakistan g i L :
Philippines #
Qatar (Doha) " n
Dukham and R "
Umm Said) :
Sabah 2
Saudi Arabia .
Singapore
South Yemen
Sn Lanka .
Syria
Taiwan
Thailand
Yemen Arab Rep.
Vietnam (North "
& South) ¥

!l1rl|:l'lllll:'|=

® 3 & 13 L] L 1 2 n -

-ll'lil:'.l.:'|-ll:|

A m m [ E

AMERICAS

Aerogramme Letter Postcard
(17 20gr | Add Each
20gr
" Alaska NDO.00 N150.00 | N60.00 N150.00
Argentina Rep ; :
Bahamas
Barbados
Belize
Bermuda
Bolivia
Brazil
Canada

Cayman Islands
Chile

Colombia .
Cosla Rica 4 A ;
Curacao -

a
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! Australia
| Caroline Islands

Cocos (Keeling
Islands)
Fiji Islands
French Polynesia
Gilbert & Alice
Islands
Guam
Hawaii
Manan Islands
Nauru Islands
Mew Caledonia
New Guinea
MNew Hebrides
New Zealand
MNewark Island
Papua Guinea
Pitcairn Islands
Samoa
Solomon Islands
Tonga (Friendly
Islands)
Wake Islands

Christmas Islands |

|'|I: 1
POET GEEICH GLUID

AUSTRALIA & OCEANIA

Aerogramme

ML
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Surcharges on Overseas unregistered lotter

An unregistered letter posted Anpaid
OF Uil
sender 1o complete the postage rate pald is retumed to sender 1o anable the

In order 1o ensure the retum of letter whi
ch eannol be delivered, tha n
of the sender should be wntten on the back of the ervelope e TR

Ownership of postal items,

Apostal ltlem shall remain the property of the sender until it is delivered to the rightful
awner, excepl when the item has been seized in pursuance of the legislation of the
country of orgin or destination and, in case of application of article 15.2.1.1 or 15,3, in
accordance with the legislation of the country of transit. This provision is not applicable
to Ghana, Australia and Zimbabwe.

POSTCARDS
Rarte of Postage
Member countries of the Afncan Union NS0 00
Europe N120.00
Other countnes N150.00
Size

No card may exceed 148mm in length by 105mm in width, or be less than 140mm in
length by S0mm in width. The material for private cards to be used as postcards musl
be ordinary cardboard or paper notless than one quarter of a millimetre in thickness.

Conditions:

The right-hand half of the address side is reserved for the address of the recipient and

qmmmmhmmwm
mwmmmmh-mpMMWumhm The
mmuhwﬂmhﬂumuﬂmﬂnﬁurhmwmm

sdrecs label or slip to fold back, completely adherent to the card and bearing the

mﬂmwmmmmumnwmmmh
: of the card.
£ ummmmmumm-m
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Packing and Make-up

$ the Dackeal ‘5:::*:-5 NN AN e, o e ORI o W o b w sl
W S 5
ACINesS 30 N TR Packet on e Wp R s o W

Sneg T DACADG 50 Tk ey Iy D ol Srivaviwd wiuad bvnaben
o Inpsc ALY DR USG 10 300ure e wiagpe § e wilth & s Lind sany b
unive. mmmmmuuﬁlmmhm“hh‘mm
rummm“uﬂmﬂhtmqmm 1wyl Pwe

PACKING FEgUIAtONS INAL A0PN 10 SRS OF Coinin M (09 Sose fatewis
FQUATS. O1C) ADDEY AISO 10 SUCH ArBCRI 2Nk B svall ARty

Posting

Small packets may De POSIOd I & poaling Do, oF haiied owes The couiie ey
be regrstered bul not ssured

Dersonal COMeSHONdence. DUt N OPEN IVOKE FAGUEY 10 RS SESONNN SRR 4%
well as a copy of the name and address of he sender and e adiesses May be
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Make-up: L

Packets of printed p« :
e s Si-l:rIJE 'F"riﬂtg.n.:ipFE’;E E‘h‘:‘:“m be clearly l'l‘llﬂrhtfrl in the upper left-hand corner of the
. pers’. They are subject to examination in th ard

be made up in such a way as to be easily examined Thay may ;31] prq?,?;‘mi:ﬁ: ;Z:

umprﬂf:s :edm::?t; EFIWEE‘IH boards, in an open container or in an unclosed envelope
| unt [:|ID$ easy to unfasten and refasten; or they may be secured with

string easy to untie. Printed matter of the form and substance of a card may be sent

E::;;jgiﬂﬁed without wrapper, envelope, or fastening and must then conform to the Y

i itions for pc:-siﬁarlds except as regards postage rates and maximum dimensions. lf

. however, the word 'Postcard’ appears on the card it should be deleted, or the card

will be liable to be surcharged. Similarly, printed papers may be sent unenclosed if Ia

they are folded in such a way that they cannot become unfolded during transmission, |

and that there is no risk of their entrapping other articles. ‘

Admissible Documents:

The following articles are transmissible as printed papers inthe foreign post:-

Address cards Pamphlets

Advertisements Paper patterns to be cut out

Albums containing Photographs Periodical works

Books, sewn or bound Photographs

Catalogues Pictures

Drawings Plans

Engravings Prospectuses

Greetings and Visiting Cards Proofs of printing, corrected or
uncorrected with or without the relative
manuscript.

Maps Notices of various kinds

Engraved, Lithographed, Sheets of music (but not p-E:rFurlatEd |

Mimeographed or photographed. Sheets intended for use with automatic

musical instruments).

i i ' igi biained by mechanical
Reproduction of manuscript of typewritten originals, when o | by 1
m%ﬁg process hectograph, and soon, are accepted for transmission as printed

papersif;

* Theyare handed in ata Post Office: | | o
Sﬂﬁgﬂ attention is drawn to the fact thatthey are reproductions of the kind specified:

Al least 20 packets containing precisely identical copies are handed in at the same

time, and

T mr
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Forms used by lending libraries:

The titles of the books, the number of copies asked for or sent, the names of the
authors and publishers, the catalogue numbers, the numbar of days aflowed for
reading, the name of the person wishing to consult the book and other brief notes
referming to the books in question

Printed cards: 1

Pictorial cards, printed visiting cards, Christras and New Year cards may bear good p
wishes, cqngralulahunﬁ. thanks. condolences or other formulae of courtesy,
expressed in five words or by means of five conve ntional initials.

Proofs of Printing:

Alterations and additions concerned with corrections, form and printing, and also such
notes as 'Passed for Press’, or similar notes con cerned with the execution of the work.
In case of want of space these additions may be on separate sheels.

Fashion plates and maps: Colours.

Price lists:

Price list. tenders for advertisements, stock and share lists, market quotations, trade
circulars and prospectuses may bear figures and any other rates representing

essential elements of the price.

Books:

Books, pamphlets, newspapers, photographs, engravings, sheets of music and all
literary or artistic productions, whether printed, engraved, lithographed or
mimeographed, may bear a dedication consisting simply of an expression of regard,
and on photographs or engravings, a very concise description or note referring to the

photograph or engra ving.

Cuttings from newspapers and periodicals:

The title, number and address of the publication from which the article is extracted.

es of change of address:

address of the sender and the date from which the change takes place, or the
ress and the date when the change was made.
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Enclosures:

The sender may enclose in a packet of printed papers, a card, ENvelong
bearing his address that may be prepared for return by means of posts,.. .
country of destination of the packet. The invoice may be enclosed with 4, ol
the paragraph 'Books' above; the copy may be sent WHR proofs of pripy, :
connected or not, see Proofs of Printing above; a deposit note bearing |
particulars of a current postal account may accc&mpang Newspapers
bocks and so on, and cut-out patterns may be enclosed with fashinn Papers
according to the indications appearing on them they form an integral part

Inadmissible articles:
The following articles are nof admissible:

Postage stamps or forms of prepayment (except as provided above whett, Bf 0g
ornot, orany pa perrepresenting a monetary value:

Receipts, invoices {except as provided above) and statements of account othe
than in blank:

Blank paper, not Paper or envelopes (with or without a printed addre s5) and al 3+t
of stationery pure and simple: exceptionally, blank farms not exceeding three of 5
or three of each kind of dissimilar forms may be admitted:

gramophone records and films of any kind.

Liability to Customs Duty Abroad;

Advertising matter is subject to customs duty on entry into certain countries, nota:
Australia, Newfoundland, New Zealand and South Africa. In some cases hoows =lc
are liable to duty.

Frinted matter is not, however, debarred from transmission at the printed-paperzte
rate on account of liability to customs duty. -

S MR ek e =
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ARTICLES AND LITERATURE FOR THE BLIND

Rate of Postage
ali countrias Free

Limitofweight- /kg
Limitofsize:

Maximum-
Length, width and depth combined; 900mm but the greatest dimension may not

pxceed GOOMM,

in roll form: Length plus twice the diameter, 1040mm but the greatest dimension may
not exceed 900mm. |

Minimum
It should have a surface measuring notless than 90 x 140mmwith a tolerance of 2mm.

In roll form:
Length plus twice lthe diameter, 170mm but the greatesl dimension may not be |ess

than 100mm. ltems of smaller dimensions than the minimum seft aut above shall
nevertheless be admitted if they bear a rectangular address label or card of sirong

paper, the dimen cions of which are notless than T0 % 100mm.

Definition:

Papers of any kind, periodicals and books, impressed in Braille or other spacial type for
the use of the blind, may be sent.

Make-up

The packets should be clearly marked in the upper left-hand corner 'Blind-Literature’.
In all other respects the regulations regarding printed papers apply.

Admissible Articles:

dmitted free of postage as literature of the blind:
ture: voice recordings and special paper intended
ded that they are sent by or addressed to anofficially

The following articles are also a
Plates for embossing blind litera
solely for the use of the blind provi
recognized institution for the blind.

L "I-._J_Ii'\-ﬂ ]
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provided for the purpose. The weight of the form is not taken into account when
assessing the postage on the packet. it o

Inquiry Regarding Loss or Non-Delivery

Inquiry regarding the loss or non-delivery of a registered packet must also be instituted
ona prescribed farm to the country of origin/destination and if possible by a facsimile of
the envelope or of the address on the packet too. Ifitis found that the postal service is

atfaultindemnity will be signed. One form covers inquiry concerniig several packets

atthe same time by the same sender to the same addressee. Enquiries will be
entertained only if made within three months of the date of posting.

Sk : REPLY COUPONS

-8

ns are exchangeable at Post Offices abroad for postage stamps and this
nder of a letter to a place abroad to prepay a reply. All large offices in
them; and coupons received from other countries may be exchanged
mps at such offices. The costvaries from time to time. Contact the Post

e

y coupon received in t
ent postage rate for Hr :
o, ‘ Eiﬂiﬂqjﬁlﬂ: t A aiall .: ...-.
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These are closely related to the actual cost of handling and copn.,
considerably for the various parts of the world. The rates to the vari,,
shown on the tariff pages.

Rates of Postage:

Limit of weight

The maximum weight as a rule is 20kg but in some countries the lin
information is contained in summary under Overseas mails i -
subsequent pages.

Limitofsize

Not more than 1.50 metres for any dimension and not more than 3 metres @
of the length and the greatest circumference measured in a direction other o
length.

Addressing

The address on a parcel must be as complete as for a letter, and must be clearly w1
in English characters.

It should appear on the parcel itself as well as onthe label, if one is used, bulthe uz: o
labels is not recommended where this can possibly be avoided.

The name and address of the sender as well as of the addressee should be aier
inside the parcel.

PACKING AND MAKE-UP: PARCELS

General Information

The packing used for parcels for abroad should be determined by the weu;_:f"t_
nature of the contents, the length of the journey, conditions of tﬁ,ns.t, climate and &
on. In general, a higher standard of packing than in the inland post is necessary.

Light and bulky articles should preferably be packed in strong wooden ca quenl .
tin-lined case or other good damp-proof packing should protect a parcel

tropical country during the rainy season.

g2
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following conditions.
[ ) % TR |
1. erORhaibe i l""'-I"- LU T T TR sl s s mi il benivi e ,qlllh i carban

s 1 ] i iy
b Qxile (Ory W WhEn uaed s lvimeant ow indaolious auDElancaEe iRy v

exchanged hiough masl only between officially ecognized qualiied laboratones
Thase Gangerous goods may De acoaptable iy wadl for ali onrriage, subjact 1o nationnl
egsiaton and cument Techvical Instructions of the Intemationst  Givil Aviation
Organul &tnan FCADY and as rellected in the IATA Vangerous Gioods Regulations

2. Peiahable biological subatances and infectious subalances made up and
packed n accordance with the respective provisions of the Regulations shall v
subiect 10 the tanit for pronty tema o to the At e registersd letters. An additional
charge for the handling of these ilems ix allowed

3 Admission of perishable biologcal substances and infeclious substances ahall
pe resmcted 10 those member countnes whose poatal administrations have declared
ik ] m 10 admit 2uch itema wheaihel nﬂ,"“'ll'ﬂq,"ﬂ“'lf o In one direction only

4 Such substances of materials shall be forwarded by the quickest route,
normally by air, subject to the payment of the corresponding alr surcharges and shall
be given priority in delivery

Conditions of acceptance and marking of items containing perishable
WWmmmmmwmm

1.  Penshable biological substances, including diagnostic specimens which

do not fall under the definition of infectious substances, shall be accepted under
the following conditions.

11 Senders shall ensure that the shipments are prepared in such a

manner that they arrive at their destination in good condition. The

items shall mlmsantnmwmwmwmm

transport.
1.2 mp.d-;mshlllhdudo:
121 inner packaging comprising:
1.21.1 watertight primary receptacle(s).
1.21.2 lmtuﬂghlmmnm;
1.213 other than for solid substances, an
material of sufficient quantity to absorb the
entire contents, which shall be placed between
primary receptacle(s) and the secondary
packaging. It multiple primary receptacies are
placed in a single secondary packaging they
shall be wrapped \
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ture of the
amperatures
which the
jing couc
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s shall be capable of withstanding
Mms A pressure difforg

-"||

: ), without loakage, an internalpressure
nlialof not less than 9% kPa,

‘Thl Maximum quantity in
mninmm quantity in the

A primary receptacle shall not axceed 500 mi
Outer packaging shall not excesd 4 litres

_':1 2
”’t" outer packaging, as well as the outer wrapping of the item, shall be

. Specimen” and shall be furnished, on the side which bears

5 of the laboratonies sending and receiving it, with a violet-coloured
hlh‘s'ﬂl'lg textand symbal:

af acceptance and marking of items containing infectious sub-

ces which are infectious or reasonably suspected to be
il‘nrnum or animals and which meet the criteria of infectious
mﬂﬂﬁf B (UN 3373) shall be declared “Biological substance,

of infectious substances assigned to UN 3373 shall ensure that
prepared in such a manner that they arrive at their destination in
tion and that the substances are packed according to w
i m shown in the current edition of the Technical
ransport of Dangerous Goods by Air (Technical
he hmmatmnal Civil Aviation Organization {mmmm
Goods Regulations (DGR) published t .
i "‘Ij'_ransport Association (IATA).For information, 1
n 650 as shown in the 2007/2008 edition
ions is provided below. Senders should ¢
th , ICAO Technical Instructions to ver!g
"ﬁﬁﬂpdnrtn use.
 shall be of good quality,
annuuntarn&
on transport units and b
_-15 mmﬂﬁmn

l-_. 1'.I"..'-
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s shall be packed in secondary packagi

caplacle
5 Primary recep part, they cannot broak, b,

way that, under normal conditions of trav V

r loak their contents into the secondary packaging. Secandary pack.,
EﬁsﬂmmdiﬂﬂumfﬂckﬂgingWithﬂLJit{lhlt?l.fll.‘i|l|tl|'||lh_]|'|h,:|l:.;~||.| ANy lon
the contents shall not compromise the integrity af the cushioning malo,

the outer packaging.

customs Declaration and Despatch Note:

All parcels for places abroad are llable t© be opened for examination in the oy,
destination and the contants ara subject to the customs, assay, rade mark, o)
lagal requirements, of the country of destination. The sender of o parcol i,
required to make an accurate declaration of the nature and value of the cont,.
customs declaration forms for this purpose can be fillad up In ink, and seodege
recommended to avold the use of abbraviation, ditto marks and so on, which i,

be intelligible in the country of dastination,

If the contents are not fully described or are undervalued, the parcelis iable tose o
and penalties may be incurred.

Customs Declaration Forms:

CN. 23 is used for all countries. Each parcel shall be accompanied by CP. 7 1(Despan
Note) either as partof CP. 72 manifold set or a single CP, 71,

Details to Be Shown:

The value of the contents of the parcel must be shown in Naira on the custors
declaration, and the net weight or quantity and the value of the different kinds .

\ aniqhs enclosed should be shown in detail with such other particulars as are likaly (v
facilitate the customs clearance of the parcels, for instance, the materials of whil
clothing is made and whether it is new or not. If an article is being returned to ils
country of origin, this should be stated.

If a consular invoice, a certificate of origin, or other similar document accompanios .
parcel; this should be stated on the relative customs declaration under the list ol
contents, and also on the cover of the parcel if the customs declaration s of the no
adhesive kind, .

96
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on of Despateh Note:

h a non-adhesive fory

i \ J i €re

ress on the despaten |‘|n:1£ ::imli:hmtm 4 despatch note is also ra ired. Th

One despatch note ﬁ-‘lt‘ihu:?tl fi Always be sq Complete as the adcnl:I':uss on th:'
| & 58l of customs declaration may be used Tor two or

Dt more) ordinary pareele
Y parcels from the same sendar lo the same addressee

ss the contrary is stateq in th
it : es
ed by the sendor Hmmary, in such cases, each parcel must be

B -
S
ah

‘One of a batch R
i e R IS ... parcels’,

DNS in the Event of Non-Delivery:

K ]3: izﬁ‘?iﬁm the send Er’;. direction should be obtained as to what is to
-4ipl I 1t cannot be delivered. Instruction as to disposal should be
WeR On the customs form and the despatch note if one is used.  Ifa parcel
S GSlVered as addressed it may be elther (a) reated as abandoned (b)
or delivery at a second address in the country of destination or (¢} returned
'other alternative is admissible.

ARTICLES LIABLE TO CUSTOMS DUTY

lgoing packets:

=,

nding dutiable articles abroad in the letter mails va
ation. The general regulations that apply to letters,
ts are given below; but additional regulations

LT

‘are complied with, as-famrqugisi; pe
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ming Parcels:

gls imported into MNigeri. subi

sination. Delivery W rfafrﬁf'i?f-ef od Lamioms duty, and may be opened for

reial parcels should haye aﬁzé[v;;ﬁiumil ﬂum o v b A
i = dldcned to the outer cover.

ysta | clearance fee as co ntained in th

._'-_;_.;.. to customs examination, whett

ibitate ditems are as contained unds

© 1ariff is charged on delivery for each parcel
'Eeror not customs duty is levied.

Fthe heading "PROHIBITIONS" above.

ntion in Nigeria of Parcels Posted Overs eas

+ overseas for Ideliu&ry in Migeria are retained at the office of delivery for
5. Parcels are retained free of charge at the office delivery for 14 days.
and 30 days a fee as contained in the tariffis cha rged on delivery, and from
060" adaily feeis added.

| 2 not 'IF!E“."-"EI'Ed after 60 days thE:'_-,- are forwarded to the Returned Letter
rdisposal in accordance with the sender's instruction.

METHOD OF ADDRESS

}mﬁhmndence and mistakes in delivery are caused mainly by incomrect or
nstal addresses. The Post Office cannot undertake to comect or

ong or insufficient address.

5 sl ' itten i front of the
5 should be typed or legibly written in the_* lower part of the

aracters in normal use in this country, with a clear margin above (not
m deep) for the postage stamps and postmarks, leaving the left hand

' ek fthe house).
: . does not bea anunlbﬂf,themﬂ'_- B
i hmtﬁifmﬂa qumber, the number should whfﬂd’ ;

e IE a4 name El'lld. il
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whether or not the name is added: alternatively 1. =
Bag number as may be appropriate. 7 the Pogt

(3)  Nameofstreet, road, and soon: alternat ively the Post
number as may be appropriate. i

(4) Name of place (if it is not known and there is post office (1;,
nearest known post office should be added): -

(5)  Theinitials or number of the post district, (posteode).,
(6)  Nameofprovince, state, department, and so on;
(7)  Nameofcountry.

It is rec::m:jmr:nﬂed that the names of the place, postcode and conntye o
should be indicated in BLOCK Capitals. |

Parcels

The address on a parcel must be complete as for a letter and must be in chargee-
normal use in this country. Addresses in pencil are not allowed, nevertheless ox
of which the address is written in copying pencil on a surface previously dzm:a:
accepted. Itshould appear on the parcelitselfas well as on the label, if ane is used b
the use of the labels is not recommended where this can possibly be avoidel T
name and address of the sender as well as of the addressee shouid be guens
inside the parcel and on the cover. On the caver, the sender’s address should bz i
distinct from that to which the parcel is sent and should preferably beto the leftof and
right angles to the name and ad dress of the addressee.

PROHIBITIONS

(a)  Allthearticlesen ymerated under inland Post prohibitions above.

(b) Articles prﬂhi’f.‘-itﬂd Or SU bj ect to export andimport control vary from cowt:

country (See detailsundereach country).

(¢) Articlesinfrin ging trademark or copy right laws.
| - o] v -:-';thit'l: f
(d) Parcels declared to contain articles that are absolut |y pi

e e
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unportation abroad wa
- moad will net |
i S e forwarded. g : i
returned tothe senders orwarded, and if posted in error, will be

Parcels declare 8, S -
e Elnl;:lrl*{'lz:':’l '_‘_']l'-ll';]ffﬁ of which the importation iz permitted only
e — witlﬁ t‘{l . 0 -i.lI:IZflﬁ"!!_'lll,_"LI. and despatched; but the onus of
ge 1"5'51.'5'2:'115'Ih]11i1?|,’\*."11 gt 1e5e conditions TE‘:S—ZEEL‘H"H'L'!]}' upon the senders; and

¥ will be accepled by the Post Office for the return or disposal of

parcels through the failure either of
§ > er of the senders or asgoes to ¢ -
L S —— senders or the addressees to comply

o In addition, under current e : ;
5 pods by .][ -r{ a2 o D_ml"-f'il'lﬂr“l. control regulations the exportation of many
goods by post is prohibited except under licence. Enquiries should be

addressed to the Export Licensing Authority, Ministry of Commerce, Abuja
QOOOOL. pd

REDIRECTION

Letter Post:

L etters. postcards, small packets, printed papers, commercial papers and samples
may be redirected to the same addressee at another address by an office of the post
office or by an agent of the addressee after delivery under the Tollowing conditions:

Redirection is free provided that the redirection is made not later than the day after
delivery not counting Saturdys, Sundays and Public Holidays.

This does not exempt from additional postage a postal packet that, though fully
prepaid for the first transmission, is redirected to a country to which the posiage 15
higher than that originally prepaid. Thusa letter or letter packet prepaid atthe inland
rate. sent from one place 10 another in Nigeria, and afterward. redirected to a place
abroad, should have additional postage stamps affixed to it representing the difference
between the inland and the foreign rate of postage, otherwise the difference will be

charged on delivery.

The same treatment would be applied o a Ierter_ or packet t’-l.!IIy' prﬂpaid for the inland
service of a foreign country ar coleny and redirected to Nigeria. On a letter from
abroad redirected from Migeria the postage has 1o t.'e 'nlmu_g'nl'. upto m_rhat it woulid have
been if the letter had been =entdirect toits final destination inthe firstinstance.

Aletter originally posted unpaid, or a packet af an

=1
r

y kind posted insufficiently paid, and

R e B[ |
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B AN WRE Al DACRY, vy, N Wve request of thvie serchor endorsed on
g and SREPAH ke i

W used, De beated as abandoned, o
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inistrations may pay c

.-::f-h el (insured or uninsyr
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Umaensat on to the

“OMpensat

Exceptionally, certain postal
addresses for damage ta or loss from a
Onis payable to the sendar.

ed)if the ¢

lhe sender of a Parcel (insureq o Uninsured) g
235562, or 3 thirg party. T i

waive his claim in favour of the
- he Post Offige 1,
ge to an insured P Office pays

ketor an un Compensation for the loss of or

2 loss or damage hag «c-w:.rrr IS Sured parcel or its contents, if it is established
¥ i 4

an Postal Servicae ~T=C While the packet was in the custody of the

! - and while the pg
IEEmpEnsation for the sender from the

"-. de tn:u.::d'that the final decision u
al administration of the Country in

_administration concerned, it should be
Pon all questions of compensation rests with
which the loss or damage has occurred.
pensation will not Exceed the value at the time of posting of the article lost, or the
f0F damage sustained. Indirect loss or loss of profits will not be taken into

for damage or loss of contents, the packet should be retained for

as nearly as possible in the condition in which it was delivered. The sender
WS claim in favour of the addressee. :

P03 C& is under no legal liability to pay compensation in respect of any packet
A aninsurance fee has been paid.

Compensation is not payable: Under international

tion will be paid in respect of;

W

aining a prohibited article:

1as been duly defivered and accepted withoutreserve: B
. ,._., ss caused by the fault or negligence of the sender, such aﬁfﬁ]ﬁh :
jate packing having regard to the natureofthecontents;
n exceptionally fragile article which from its nature cannot reasonably :

2| safely by post, such as a clay figure, a Sﬂﬂpﬁm F al
of butterflies or moths, a vacuum ﬁa;_.ﬁ, andsoonm: o

. ing jewellery-exceeding NS00 in value not
lations: or

- of which a claim is not made within six months
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posting. The Post Office reserves the right to refuse co mpensation whare t, ;
or loss is due to a cause beyond control, such as tempest, shipwreck, eartt,. I

etc, or where the packet cannot be accounted for in consequencea of the loge |
document from any such cause.

Uninsured parcels
The maximum compensation for a lost or damaged parcelis as contained i the ¢
Aclaim for compensation must be supported with a certificate of posting,

In no circumstances is compensation paid in respect of an uninsured parcel, wha
the country of its origin or destination, which has been lost or has sustained damaq
loss of contents through a cause beyond control.

Certain Postal Administrations do not accept liability for uninsured pare.
Consequently, compensation is not payable, if it is established that loss or dar;..
occurred in the service of such a country: particulars are given clearly under -
administration in subsequent pages,

POSTE RESTANTE

At the expiry of two months, postal packets originating ata place abroad are treatz =
undeliverable, but when a packet bears 3 request for its return within a specified time
not exceeding the official period of retention, it is dealt with in accordance with i
requestifitis notdelivered at the end of the stipulated period,

In accordance with the international regulations, the sender of any outgoing postal
packet addressed "Poste Restante” must give the name of the address ee. The user
initials, figures, Christian names without sumames; fictitious names: or convention:
marks of any kind is not allowed.

In some foreign countries the addressee is charged a special fee on pastal packets
addressed 'Poste Restante’.

Lo o = 106 -
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© PHARMACEUTICAL DRUGS
We o SPARE PARTS OF ALL KINDS
o ELECTRONICS AND ELECTRICAL PARTS
deliver o COMPUTER AND ACCESSORIES

o HERBS AND RELATED ITEMS
your parcel. Fu&mnmﬁmmnmmm ITEMS
anvti . @ AGRICULTURE '[TEH&

YUME,  MOTOR BATTERIES, CABLESETC.

- anywhere

BENEFITS:
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ABUDHABI
LETTER POST

Postage: Fordetails, see Tariff

5upr|:|.lemEI';t..'El| e W'JGES available: (4 ) Dutighle goods admitted in the letter
post (Exceptinsured etters) (2) Registration (ina i othors Tt

(HEARSA PAPErs (5) Small Packets (6) Blind literatyrg
Customs declaration: (1} 404 (5) Green label

Prohibitions: AImMs and ammunition (or parts thereof); charg
lighters and refills {ung harged lighters are 4 dimitted):

and bleached pearls,

Restrictions apply to the importation of alcoholic drinks; drugs.

ed bulane gas
Cultured imitation, artificial S

| icates of Origin: All commergial consignments (whether sent by letter or
0s5t) must be accompanied by a certificate of the country of origin of the

8 The correct postal address is ABL DHABI, United Arab Emirates. No
Jeographical description should be added.

: d ammunition (or parts
Letter, except one for the addressee; arms an ‘ :
d butane gas lighters and refills (uncharged lighters are admitted);

, — : IR
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PARCEL POST
Postage: Fordelails, see Tarif

Supplemental services available: Insurance limitN120

Customs declaration: One adhesive form

Restrictions apply to the im

ortati : ;
notes, Singapore dollar nutesrfcmgﬁ: gir;.?f plain Brunei dollar notes. Malaysian dollar qi
igeria to a Bank | : : rupee notes may only be sent by a bank in .
ir:n?:mrr. of thes: :Eat:;s Bruzﬂgtﬁ}-qau“m“zed lo recejve tl'utam.!IIr Sp;mﬁc authuyrrit:,r for the -
Brunei. The face value of thezz?azgm’:hgw?n o ohe. ExGhan0n Cuiial SREREEE D v;
: =% @l Other lypes of Bank
exceed Brunei 3100 when sent in reglsterad Izttms and currency notes must not 3
Inveice: A certified invoice is required for all parcels other than those sent to private !

individuals and the parcel marked "INVOICE ENCLOSED". Where a number of 1
parcels are posted in one batch by the same sender to the same addressee, the
parcels should be numbered 1, 2, 3 and the invoice enclosed in parcel No. 1. The
remaining parcels should be endorsed "INVOICE ENCLOSED INPARCELNo. 17, ¥

BULGARIA

LETTERPOST
Postage: Fordetails, see Tariff. AR .

Supplemental services available: {1) Express; limited to places within a local
delivery area (not available for insured letters and boxes). (2) Dutiable goods admitted 5

in the letter post. (3) Registration (4) Insured Ietters: limit N120 (5) Insured boxes, limit
N120 (6) Printed papers (7) Small packets (8) Blind literature.

Customs declaration and language: (2)and (7) Green label and two non-adhesive !
forms. (5) One non-adhesive form; French. |

I == — - N R £ i -7 1-.'_._|.,'_._mE!-:-_-’|l:1gﬂ.!
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customs declaration and language: Two non-adhesive forms and despatch note;
Flemish or French.

prohibitions: letters, bearer bills and so on over five francs in value; drugs, unless a
licence has been obtained from the Ministry of health,

Restrictions apply to the importation of arms; saccharin and similar products.
import licences may be required for some classes of goods.

invoice: An invoice may be required for each commercial parcel or consignment of
-ommercial parcels for the same address, and senders are recommended to satisly
memselves as to the need for fulfilling this requirement before parcels are posted.

pelivery: Addressees are notified of arrival of parcels and are required to arange for
their collection.

Compensation is not payable for damage to parnelis containing liquids, liquefiable
<ubstances, or glass or other brittle articles. In certain circumstances

may not be payable for loss of or damage to any parcels, unless the mistreatment
nccurs in the Nigerian service.

-
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LETTERPOST

Postage: For details, see Tariff

Supplemental services available: (1) Express Umportant towns Only| ¢
goods admitted in the letter post, (3) Registration W41 Printed nann
literature

Customs declaration: (2) Green label.

hquors, excepl samples addressed t@, or in the care of 3 Governme
Commission: lottery tickets and football pool Coupons; perishable
substances; radio-active materials,

Restrictions apply to the importation of drugs and medicines: potatoes and

Gifts: Individual gift packets not exceeding 10 Canadian dollars in valye are ad
free of duty. Advertising matter tobacco and alcoholic beverages are prohibit-
inclusion in gift packets. Each packet should bear the words 'Unsalicited iy
should be provided with 3 green customs label,

PARCEL POST
Postage: Fordetails, see Tariff.

Supplemental services available: Insura nce, limit N80.00

Customs declaration: One adhesive fo rm option (b) on the customs deciaratiu_n "a';-r'."
for undeliverable parcels is not available in the service with Canada. Under c:phmy:_.:
delivery to an alternative addressee or redirection cannot be effected by air L %
customs declaration may be used for any number of ordinary parcels FLEET;
simultaneously from one sender to one addressee: Thg mtil number tiﬂd ézitg]
value parcels forming a consignment should be shown on § Custors
m;::e In addition ﬂ'l:gsander should number the parcels mnsgcutwelt}- ;
should indicate on each parcel the number of parcels forming the consignment. .

= ._-gll. - 145
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instance, ifthe consignment consists o

wi - iy ||_"'|'Z‘-'~ ] e
seeoriginal 1/3, 2/3 and 3/3 respective ree parcels, the parcels should be numbered

by
Prﬂhibitiﬂﬂﬁ: Letters: arms: as AL :
is notrequired for guns L'S'r“'?lf;f“-l-lw“nl: HIIUIT: F;”u S0 0N axcept undear parmit (this parmit
- ¢ Tor sport, including convarted mil : £ :
~yrrency notes or securities ¥ 2 arted military rifles); bank-notes,
:;I-the|--- A '||~: hz::tlfc_:: *:..n;‘:[:;illyl,. “ind payable to bearer, bees, besswax; butana gas
bt s T ol subshitutes, processed . e acla fr
vegetable oill, coin, contraceptives: d bulter and margarine madsa from

. . iII”UdS '|.‘.:'|.|,_."|'.||_.'\..‘1 i h-. - sira | - {oddar
i qcatin I0rs e 2 W ; 3 ay, straw or othar oadar,
intoxicating Quors, except samples addraessed to. or in the carae of. a Government

i rs Commission: f tickets .
Lm;il,ﬁiaﬂ 1r:¢:|-'u rhm_hljﬂ.ﬂer? L_“:ht'_t“‘ and football pools coupons; meat in any form;
'1'L_‘_'H'"‘1 q*'ar;wh:lﬂ.' gt circular form; plumage, skins or other parts of wild birds:
sostage stamps in insured parcels; precious stones, mounted or not, jewellery.

e H ' § I {
.:':_JI'I'IPGL‘-Eﬁ of precious metals: radio-active materials

Restn{ctmna EIPF”}F to the importation of drugs and medicines; potaloas and nurseary
stock (the uxﬁl'?ﬂ-‘ﬁlﬁﬁ nursery stock includes trees, shrubs, climbing plants, cuttiings,
huds, shoots, wnd_ plants, perennials, roots bulb, seeds of trees and <0 on)may only be
sent _L.-nder permit from the Canadian Department of Agriculture, Plant Protection
Division. Aspecial label provided by that department mus.ht be attached by the sandear
to every parcel of potatoes or nursery stock, and a label bearing the name and address
of ultimate addressee must be enclosed in the parcel. One copy of the permit, and one
copy of the health certificate, issued by the Ministry of Agriculture, Fisheries and Food,

must also be attached to each parcel of potatoes or nursery stock. Aticles made
wholly or partly of celluloid may not be sentin bulk.

Gifts, individual gift parcels not exceeding 10 Canadian dollars in value are admitted
iree of duty. Advertising matter, tobacco and alcoholic beverages are prohibited from
inclusion in gift parcels. Each parcel should bear the words "Unsolicited Gift. This
concession does not apply to parcels forwarded direct from stores or other concerns
and bearing the name of the store or other concern.

Bequests: In lhe case of articles acquired by residents of Canada under bequests or
under any special circumstances, the senders or donors are advised to consult the
Department of National Revenue, Customs and Excise, Macdonald House, |
Grosvenor Square, LONDON, WIX OAR, if they are in doubt as to the proper customs
procedure to be followed in any particular case.

Invoice: Cerlified invoices in triplicate in the form prescribed by the Canadian
customs authorities must be submitted 10 those authorities by the addressee for
parcels conlaining merchandise valued at 100 Canadian dollars or more. Ordinary
commercial invoices are suitabie for commercial parcels valued at less than 100
Canadian dollars. These invoices must be forwarded by the sender separately from
the parcels.

Advice of Delivery: This serviceisnot available for insured parcels.

~{149] S
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packing and marking: Parcels containing film or cellulal red or not must
hear alabel clearly marked Gelhloid. g liim or cellulaid manufactu

Address: The address on the parcel and despalch note must include the name of one
of the following places:

Agaete Guinar  + PuertodelaCruz SantaCruzdela
Arrecife (Lanza-rate}) Bafra(Lanzarote) Puertodela Lux Palma
ATUCES Leaed Realejofdio Santa Cruze de-
El Paso LaLaguna San Bartolemede- Tenerifle
Galdar ; La Orotava Tirajana Tacoronte
Garachico Las Palmas ' SanSebastiande Telde
Gran Tarajal Los Llancs Tirajana . Teror
Guia de Gran Los Silos San Sebastiande Valverde
Canana Puertode Cabras  la Gomera

Santa Brigida

Delivery: Addressees are notified of arrival of parcels and are required to arrange for
their collection.

CAPEVERDEISLANDS

LETTER POST "

Postage: Fordetails, see tariff. : : J.'

Supplemental services available: (1)Express (2) Duti
letter post (3) Registration (4) Insured letters, limit N
Insured boxes, surface only, limit N120 (Principal towns ¢
Small packets (8) Blind Literature. : 0
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Charges: Charges for inland Conveyance are collactad frarm
atBahia, Esmeraldas, Guayaquil and Manta

"Mail for the GAL APAGOS ISLANDS is farward

1 Dy 5 MiTomEC
intervals

EGYPTsee UNITED ARAB REPUBLIC

ELLICEISLAND SEEGILBERTISLANDS COLONY

ELSALVADOR
LETTER POST

Postage: Fordetails, see Tariff

'ﬁ"ﬁ."’ 5 -.:..

-

Supplemental services available: ‘(1) Express (2) Dutiable gmdls admitted in i,
letter post (3) Registration (4) Printed papers (5) Small packets. (6) Blind literatyre

Customs declaration: (2)and (5) Green label.
Prohibitions: Bank notes, currency notes and all documents payable to bearer coin
gold; platinum or silver, manufactured or not, jewels, precious stones and othesr

valuable articles; immoral, subversive or anti-democratic publications of all kinds 4
well as correspondence bearing signs or drawings of this nature.

Restrictions apply to the importation of pharmaceutical preparations: wines,
spirits. .

Invoice: Commercial packets must be accompanied by a commercial invoice visaed
n g :
by an El Salvador consul to this Country.

PARCEL POST

Postage: Fordelails, see Tariff.
Supplemental services available: None.

(182~
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Note: The fajg

wing z -
Eritras; 9 are among the more important places in (1) Ey

Iy =
DI o

(1} ETHIOPIA

igg:ﬁliba s Debra Markos Gondar Jimma

Asba Tafri iy kaore Lekem

Aselle | oedane Harar Yirga-ale
Gambeila Jijiga =

(2) ERITREA

Ad
Ag;fﬁé’f i Aksum Gindah Omhager
Adi-auy I Asmara Keren Segeneyt
AR :a : Assab Makale Senafe
s wag Barentu Massawa  Setit-Humers
it Dekemhare Makfa Tesseneye

a - Edaga Beraye Nefasit

EE:;I{LAND ISLANDS AND FALKLAND ISLANDSg

ENDENCIES (THE FALKLAND ISLANDS DEPENDENCE-
CONSISTS OF SOUTH GEORGIA AND SOUTH B
SAND WITCH ISLANDS.,)

LETTER POST
Postage: Fordetails, see Tariff.

Supplemental services available: Allplaces: (1) Registration (2} Printed papers. )
Blind literature. Falkland Islands only: (4) Dutiable goods admitted in the letter post
(2) Insured letter, limit N120. (6) Insured boxes, limit N120 (7) Small packets.

Customs declaration: Falkland Islands enly: (5) and (7} Green labal and ong 12~
adhesive form. (6)One non-adhesive form.

Prohibitions: Falklands only: Drugs, except under permit from the Governmen: &
the Falkland Islands,
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=.. ivery: In Stanley, parcels are no
otified of the arrival of parcels ang
areas of the Falkland Is|an
fee is payable in respect

.1 ﬂe‘"”.r“‘j tothe place of address: addressees are
are advised 10 collect them from the Post Office. In

?5_ delivery is effected to the place of address. A
otcashon delivery parcels

AROE ISLANDS
! RPOST Same as Denmark.

ELPOST

ﬁﬂetails,seﬂaﬁﬁ.

mental services available: Insurance; limit N120.

claration: One non-adhesive form and despatch note.

tio : Letters; bees.
apply to the importation of agricultural produce;

ghters and refills; medicines; spirits.

invoice or, in the case of nmmmm&rgial parcels, a
ing particulars of the nature, quantity and value of t
‘each parcel attached tothe refative despatch nu'iﬂ‘

7 -|'1-"' i

PO SEEEQUATORIALGUINEA.
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Customs declaration ang lan

guage: Thrae nan.
(Aseparate set for each parcel) non

_ adhesive forms and despatch note
. French,

Pruhlbltinnnthettgrﬁ, charged butane 9as lighters and refills (uncharged lighlers are
admitted, but there should be an APPropriate indication of the contants on the cover of
the parcel ).

Restrictions: The importation of certain o

products, 1S subject to the Production of an ir
senders are asked 1o make sure by
scence has been oblained or that one

asses of goods, including tobacco
nport licence; before posting parcels
‘NQuiry of the addressees, that the necassary
'S not required.

Gift parcels: Customs charges are payable on gift parcels. An import licence is not
required in-r_an unsolicited gift parcel sent by one private individual to another, but the
words Envoi Isole Gratuit must be written prominently on the cover of the parcel.

INvoIices rnusl be attached by the sender to the customs declaration accompanying
any commercial parcel of which the value ex ceeds 250 francs.

Sealing: Parcels should be sealed with distinctive device.

Charges: Charges for inland conveyance are collected from the addressee except at
Fort de France, Basse Terree and Pointe a Pitre.

FRIENDLY ISLANDSSEETONGA
FUJAIRAH, UNITED ARAB EMIRATES

LETTER POST

Postage: For details, see Tariff

Supplemental services available: (1) Dutiable goods admitted in the latter post (2)
Registration {3) Printed papers (4) Small packets. (5} Blind Literature.

; 80 green label;
Customs declaration and language: (1) and (4) "u’alu?ad up to N :
Valued over NBO: green label and one adhesive form; Arabic, English or French.

Prohibitions nd ammunition (or parts thereof), blf_-.c:culars: ci'largm:l butane
3aslighters Hﬂm ?und'narged lighters are admitted); radio-active malerials.

Restrictions apply to the importation of Alcoholic drinks; drugs.

197) EEmm——
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their collection. Charge
- 5 are colle ;
Port Gentil. i cledifram the addressees, except at Libreyjy,, .

GALAPAGOSISLANDSSEE ECUADOR
GAMBIA

LETTERPOST

Postage: Fordetails, see Tariff.

Eupplemantal services available: (1) Express (to Banjul only). (2) Green |on
service, letter post (3) Registration (4) Insured letter, limit N120 (to Banjul orly; -
Insured boxes, limit N120 (to Banjul only) (6) Printed papers '

(7) Small Packets (8)Blind literature.

Customs declaration: (2)and(7)Greenlabel. (5) One non-adhesive form,
Prohibitions: Coin, except in insured boxes, West African Currency notes, unies;
sentby a bank to a bank.

PARCEL POST

Postage: Fordetails, see Tariff,

Supplemental services available: Insurance, limit N120 (to Banjul only).

Customs declaration: One adhesive form.

Prohibitions: Letters, except one for the addressee; firearms (except sporting 9.7
admitted under permit) and air gun; West African Currency notes, unless sent by ?

bank to a bank; wireless telegraphs apparatus.

Gift parcels: Unsolicited gift parcels not exceeding a maximum value af N3 <%
exempted from import duly.

~1200[
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PARCEL POST

Postage: Fordetails, see Tarifi

Supplemental services available: Insurance. limit N120

Customs declaration:

One non-adhes
each parcel). hesive form and despatch note (a separate set for

P:ﬁ,;;?;g?,: ;:e-r];bmnﬁhe-' artificial wine; bees and used bee-hives; butane gas;
:;pe; for bank ng{:f o e feathers; inflammable matter, meat and meat products;
o . poultry; publications, illustrations and so on contrary to Federal

RDF]lJin'G and DE['I"IHCFE'U : 1 ]
3 : G |}r|”f:|__|:'||' 2, ulverize ns; i I 1
3 t i r-}l- ”'1 s Fl' .-d COCOA bEEI 5.. E‘Dlﬁﬂ EUh’ElltutE'E1

E_ea_tnctmns apply to the importation of animal products, hides, skins and so on;
d“:‘j_x'de of hyd rogen; celluloid and films; edulcorants: eggs and egg products; firearms,
military materials, sporting guns; microbas: narcotics; new medical products; plants
and parts of plants; playing cards; radio-active materials, spirits; tobacco products and
cigarette papers.

Gift part:el?-_: Gift parcels are accepted without import licences provided they do not
.:untam_ any items such as sweetening substances or drugs, for which special import
requlations are in force.

Customs charges will not be raised on gift parcels sent by private persons to private
persons provided that:

1 Thevalue ofthe parcel does notexcead 50 DM,
2 The contents of the parcel are notintended for industrial or commercial

purposes,
3. The parcel contains no tea or coffee or su bstitutes, essences or extracts of

tea or coffee, alcohol, tobacco products or cigarette papers.

Parcels addressed to needy persons are admitted free of customs duty providing they
& of coffee and tea the maximurn quantities

120g of tea, 150g of coffee essence
Customs duty is levied on tobacco products,

contain only items of necessity. In the cas
admitted free of customs duty are 500g of coffee,
or extract and 60g of tea extract.
cigarette papers, wines and spirits.

Seasonal (Christmas, Birthda
Ihe sender are admitted customs _
such as one bottle of spirits, 50 cigars of 100 cigarettes.

y and 50 0N} gift parcels addressed to close relatives of
free provided they contain reasonable quantities

_ ._‘_____._@_ e R
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Parcels and cusloms dE‘EIErafiﬂﬂ should be ﬂ'i.‘!.:‘?l'l','. Markeg
GESCHENKSENDUNG (Private Gift Parcel) and the declaration shay).

the items contained and their valug.

Impeort licences:

licences, however, are not required for certain goods not exceeding
Senders of parcels to Western Germany are advised to ascertain b Efore

____pOST OFFICE GUIDE 2009 —

Goods sent by post are subject to import requiat

“11M

the correct procedure is being followed by the Germanimporter

Invaoice:

An invoice, in duplicate, attached to the customs deciara,

accompany parcels containing articles liable to customs duty.

Packing: All parcels must be strongly packed.

Address: Seeunder LETTER POST.

GEORGIA SEE RUSSIA

Abkhassakaia Adjarskaia

GHANA

LETTERPOST

Postage: Fordetails, see Tariff.

Supplemental services available: (1) Express (limited to places where {nz-
telegrams delivery). (2) Dutiable goods admitted in the letter post.
(3) Registration. (4) Insured letters, limit N120. (9} Insured boxes, limit N120 ¢

Luge-Osetinskaia

Printed papers. (7) Small packets (8) Blind literature.

Customs declaration: (2)and(7)Greenlabel. (5) One non-adhesive for

Prohibitions: Bank-notes and currency notes, unless sent by a bank to a bank s
Accra or Sekondi; coin, but coin of gold or silver declared to be for purposes
armnament is admitted if not exceeding N10 in value: printed matter relating to 1000

pools, betting and lotteries.

Restrictions apply to the importation of certain goods, including plants and s:07%

saccharin and similar substances.

204
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PARCEL POST

tage. For details, see Tariff.

Supplemental services available: I|‘|:;l.1r,-3|ms'-, limit N120.

Customs declaration: Dne adhesiy

& form,

Prohibitions: Latters, except one for the addressee: cinematograph films for public
axhibitions, unl&sg addressed g Accra; firearms, air quns and accessories, narcotics;
unless accompanied by a certificate i

| $5ued by the Director of Medical Services, Accra,
Ghana, paper money; silver bullion exceeding N10in value. B ey

Restrictions apply to the importation of certain goods, including plants and seeds, |
saccharnin and similar substances. ’ o

Gift parcels: There are no duty free concessions for gift parcels, but import li
: quired for gifts addressed toindividuals, provided (a) the gift is bonaf
d, and (b) the weight or value does not exceed 10kg gross or N30, |

arcel is received by an individual fram the same donor in any thre
vithin any one calendar year. The parcels must be clearly marked Ur

CEIS are accepted for any place on the understanding |
addressee at the nearest post office. :
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Prohibitions: Chaiged butane gas lightera and iR unohaged b,
acmitted) Lottery okets.
WMHHWﬂm“inlmumﬂumm Llgan ™
hhmM.MHWWﬂ1

PARCEL POST

Postage: Fordetails, see Tanf,

Supplemental services available: Insurance, limitN120,
Customs declaration: One adhesive form.

Prohibitions: Letters: arms, except under pammit; eharged butane s ..
refills (uncharged lighters are admitted), lottery tickets,

Restrictions: Celluloid and films.
Preferential tariff apply under certain conditions to British goods,

GILBERT ISLANDS COLONY, INCLUDING LINEC 14 o
(PLANNING, CHRISTMAS (PACIFIC OCEAN) AND WAstiin. ..
ISLANDS). OCEAN ISLANDS AND PHONENIC ISLANDS .

LETTERPOST
Postage: Fordetails, see Tanff,

Supplemental services available: (1) Dutiable goods admitted in the Lot .
Registration (3) Pnnted papers (4) Small packets (5) Blind literature

Custom declaration: (1}and (4) green label and one non-adhesive fon:

Ty S

Prohibitions: Articles of any kind baaring the impression or roprosent
currency note, Dank note oF Coin in cumrant use in any countey: charged it
lighters and refills; dyesiuffs obtained from coal tar; gold or silver bullion

206]
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Restrictions ; .
apply to the ‘Mportation of brushware containing any animal hair,

PARCEL POST
Postage: Fordetails, see Tariff

Supplemental services available: None.

Customs declaration: Qne adhesive form,

rugs. and similar substances unless addressed to a medical

oractitioner, special permission having been obtained from a Government Official, dye
stuffs obtained from coaltar

Restrictions apply to the importation of: Brushware containing any animal hair.

Compensation: is not payable forlost or da maged parcels.

GRAHAMLAND SAME As FAKLAND ISLANDS
DEPENDENCIES

GREAT BRITAIN ANDNORTHERN IRELAND

LETTER POST
Postage: Fordelails, see Tariff.

Supplemental services available: (1) Express (2) Green label ¢
R:Eishfatinn (4) Insured letters, limit N120 (5) Insured boxes,
napers.(7) Small packets (8) Blind literature. .

Customs declaration: (2)and (7)Green label

207
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£ U

Prohibitions: Arms or part of arms; radio-active mate
which have 3 flashpaoint below 65

goats hair or Wools; skins, horn
reprints of British copy-right wo
sweetened tobacco, tobacco ¢
sUbstance not authorized
Kingdom: anythin
merchandise.

rals: paints
6°C, oil-skins and similar oiled goo:
s, hooves, etc foreign prison made H00ds

rks; liquid or unseasoned celluloid: “';”I-Hi.;
ontaining leaves other than those of tobaces e .
to be used in the manufacture of tobaceo il

; : \ T N INe Unig
g relating to lotteries: articles Infringing the law as 1n the m =

Vel sk

|!': alillad ~
=L r

'!|' n ;
L= | r
. II:I :I

Restrictions apply to the importation of seasoned raw celluloid Narcotics: can.

foodstuffs; vaccines; serums, etc; plants and trees; sweetened cigarettes -dj'];ﬂ-'; i,
and extracts, essences or other concentrations of tobacee: paints. var L—-h“-igl
which have a flashpoint between 32.2 °C & 65.6°C; meat and other meat rry

except made under licence and enclosed in hermetically sealed gla
containers.

at L]:'-_'t-f‘_’l_-fl_,-;
=5 O m

PARCEL POST

Postage: Fordetails, see Tariff

Supplemental services available: Insurance, limit N120.

Customs declaration: One adhesive form.

Prohibitions: Arms or part of arms; radio-active materials; paints, vamnishes, efz,
which have a flashpoint below 65.6'C: oilskins and similar oiled goods; soiled goods
goats hair or wool; skins, horns, hooves, etc: foreign prison made goods; foreip
reprints of British copyright works; liquid or unseasened celluloid; unmarrufacturﬁq a
any substance not authorized to be used in the manufacture of tobacco in the Unitec
Kingdom, anything relating to lotteries: articles infringing the law as to the mark ngal
merchandise;; perishable biological substances, including pathological abjects; S b
precious stones, jewellery and articles of gold, silver and platifum. gold and sive
bullion. : e

Restrictions apply to the importation of seasoned raw celluloid: narcotics, -:er*.:rl:
foodstuffs; vaccines, serums, etc: plants and trees; sweetened gigarettes.and El-g[...-.
and extracts, essences or other concentrations of tabacco; paints, wsirms.hesf.du&q
which have a flashpoint between 32 2°C & 65.6°C, meat and other meal p;ﬂﬂeﬁ
except made under licence and enclosed in hermetically sealed glass ©
containers. - : :

i E : A
Gift parcels are admitted into Great Britain and Northern "”'E_lalr'll:j fr_e-e of duly
purchase tax, provided that they fulfil the term of the following definition;

{208




—_—
s T H

= OF LA L) 1| T U0q
A gift parcel Means a package addresseq {g an ineliot
foodstuffs, discarded appare) (; b

al which; (a) contains only
hich the examining officer is
©S O soap; (b) is a bona fide
and (c) is clearly marked as a

! '-"-.'L_"'ll-'.'.,-L‘.|'|~| (|
catisfied has been genuinely dige

_ ] arded), meagi
unsolicited gift, not imported ¢ merchan
gift

othing w
Cal suppli
lise for sale;

il and aodress of the Sender must be shown on the
-belland where parcels are despat

e form of declaration (parcel
e ched by firms, the Name and address of th rson
E!ﬁ"h whose behall they are senlmust alsg be shown. sl i

e
v i

jce: Parcels containing: (a)tobaceo, Cigars and cj
=

(b} spirits not exceeding nine litres; (¢) other goods not exceeding N50 in value;
private person in Commonwealth to a private individual n Great Britain which

private use and not for sale, may be admitied at person preferential rates of duty
L nain provided the customs officer is satisfied that

gareties not exceeding 10kgin

1ot sent for Personal use from one private person to another may be admitted
ential rates of duty if the com mercial invoice bears a statement signed by the
he following terms -

2 Articles are of Commonwealth origin”.

‘commercial parcels are advised to send these invoices to the addressees
sreferably by letter post.
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Customs declaration: Two non-adhesive forms and despaich Note

Prohibitions: Letters, charged butane gas lighters; hay and
untanned furs and skins: used sacks,

Slraw: leqn.
Hestri_ctiuns apply to the importation of alcoholic liquors, d
narcolics, proprietary medicines: tobacco: used clothing woaol.

Flag o M

Import licences and invoice: SeeunderLETTER POST.

INDIA

LETTERPOST

Postage: For details, see Tariff,

SuPplem&ntal services available: (1) Dutiable goods admitted in the |eiio- a0st
Heglﬁ_tratir:}n (3) Insured letters, limit N 120 (4) Insured boxes limit N120
(5) Printed papers (6) Small packets (7) Blind Literature.

Customs declaration: (1) and (6) Green label and cne non-adhesive fo iThe
customs declaration must be securely attached to the outside of (e packet {4) Tw:
non-adhesive forms (5) Printed matter liable to customs duty must bear a e
customs label. To avoid delay in customs treatment, weights and measures shoul: o
shown in the metric system.

Prohibitions: Bulbs, plants and parts of plants: celluloid and articles wha Iy or pardy
made of celluloid, such as photegraphic films; charged butane gas lighters ar: il
cutflowers; drugs and similar substances; lottery tickets and football pool coupons an:
literature relating thereto; pearl necklaces; silk and artistic articles in silk 1coaw
Mon-flammable cinematograph films are, however, admitted by letter post pros
that the packets bear a label clearly marked in red characters. This conlzins [
Inflammable Films Only.

Bank notes, coin, currency notes or securities of any kind payable to bearcr, J.
platinum and silver or articles made of those metals, jewels, precious stanss f'r.n;:_i_:__ o
valuable articles are prohibited from the registered letter post but are admit
insured letters or boxes, as appropriate.

Packets of picture postcards are prohibited from importation by printed paper 27
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Accoun and manuscri
pt book
catalogues and circulars) _3' advertising matie :
i _ 1 almanacs : natier (with the exc
hooks, printed forms and works of arl'r.aﬂmdr S eorara AR
B e pr

In general, \abels; ;
par N general, labels; pho
post when sent as merchandise ohibited from i'“p“"tfl:mﬁt?;?:ﬁ::& Eséll.gr:;

all goods of South African origin are prohibited
ited,

1

Restrictions apply to the i

. importati

confectionery, currenc : tation of chemice :

ndustrial diamonds) BE{FEEES mneluding Indian Uurreéz?ili]:, tr;.'lga:!l& and clgareties,

{with o without gold nib Sr precious stones, dmgg; : es, | lamonds (including
S and caps) and parts thoreef. Isad and praj fountain pens

19 reof, lead and propelling pencils,

lighters, machine tools, pe :
perfumes, playing cards, saccharin, spare-pars for motor

yehicles and textile machiner
, Bpe
watches and parts thereof. Y. spectacles and sun-glasses, spirits, synthetic gems,

import licence for commercial cons
-bove and under PARCEL PO ET}.HS'QHments and for Gifts: (see under restriction

customs duty: When the total cu
stoms
- texceed 5 upees, the e dm;!:;ti Ei?.rﬁme on a letter or other packet does

#midt Ezglﬁtffﬂd and insured packets addressed to post-box numbers only, that
K actual Hdc_!res.s of the addressee, are inadmissible, if the PIN code 18
oW, it should appear in the address of all postal packets after t:he word INDIA, for
Wm CALCUTTA, INDIA 700 001, This should help to ensuré quicker delivery in

ge: Fordetails, see Tariff.

| 'ighing more than 3kg may not be sent to Anint, Tuting or Wijayanager.
tal services ayailable; Insurance, limnit N4 20,
¢ ﬁﬁlar Ltion: Twonon-a dhesive forms and despatch note.

ion should show clearly the material of which goods ars made, for
. ,fg:f;,? umﬂatsgrial, siWer-plated cutlery.  If hooks and photographs are

B oarcel it other Articles, their yalue should 'qe shown separately. The
of the contents of parcels \ohacco, cigars and cigaretles and in the “E;E ot
cigarettes, particulars of the brands and the number and net weight of the
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n insurad letters
refills; cein; gold,
drugs unless animportlicence has

ITENCY control in N
Precious si

been obtain

FJ..T"IIj ELIth[-‘.'C.[ to cuy :
lgwel, platinum vera; butane gas lighters and

anes, silver, except in insured letters;
ed from the Health Ciepartment.

PARCEL POST
postage: Fordetails, see Tariff

supplemental services available: Insurance. s o L/
" 2, surface
rowns only). : only limit N120 {principal

customs declaration and langua

ge: One non-adhesive form and despatch note;
Portuguese or French,

Prohibitions: Letler_; arms,; butane gas lighter and refills; drugs, unless an import
licence has been obtained from the Health Department.

Invoice: For goods over 550 escudos in value, the invoice must show the origin of the
goods and be countersigned by a representative of a Chamber of Commeree in the
country from which the merchandise ariginates, or failing this, by the respective

Customs or Port Authority. The invoice should not accompany the parcels but should
be sent directto the addressees.

Sealing: Parcels should be sealed with a distinctive device.

Delivery: Addressees are notified of arrival of parcels and are required to arrange for
their collection. Charges are collected.

ST.HELENA

LETTER POST

a
5

Postage: Fordetails, see Tariff.

; : label service, letter post (2)
S ~ available: (1) Green et
ﬂzggifa"ﬁfﬁ;n ﬁg:rg Lﬁetter. limit N120 (to Jamestown only) (4) 'ﬂ,s':jfﬁ:; E;ﬁ‘::- il
N120 (Jamelstuwn only), (5} Printed papers, (6) Small Packets, {7) BIin ;

—— ______—@ — T
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SIERRA LEONE

LETTER POST
Postage: For details, see Tariff.

Supplemental services available: (1) Express, limited to local deliye,, :

Freetown (2) Dutiable goods admitted in the letter post, (3) Registration, ,r,f ’l’-f_rue of
letters, limit N120 {Freetown only), (5} Printed papers (6) Small F‘ac:ke't,:; r-,“*“?‘*"
literature. ') Bling

Customs declaration: ( 2)and (6) Green label,

Prohibitions: Drugs, unless an import licence has been obtained from the Presiy

postage stamps, whether obliterated or not, except in insured Or registeraq letta ¥
silver bullion exceeding N10 in value; West African currency notes unlesg sarﬁ m
bank toa bank. a

Restrictions apply to the importation of plants and seeds,

lnvulil::e: A certified invoice indicating the quantity, description and Purchase prigg
required in respect of packets containing goods imported for sale or cummem}lﬂ
--exchange. When a consignment consists of more than one packet one invpice will
suffice solong as it shows separately the contents of every packet in the COnsignmen
Each packet should be marked Invoice enclosed or Inveice enclosed in pacm
number........... ... as appropriate. |

PARCEL POST
Postage: Fordetails, see Tariff

Supplemental services available: Insura nee, limit: N120.
Customs declaration: One adhesive form.
Prohibitions: Letters: arms (including air-guns and air pistols) except undei peqﬂi

drugs unless an import licence has been obtained from the President; West /A
currency notes unless sent by a bank to a bank.

"""" TG
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L estrictions apply to the impoptas: B
r-l..:p-‘l“ii spints. Certain ;3|1t|t}il11F|;fir.t:]::lu|;I of flock Manufact

i 25 Al LT ACiure e
pirector of Medical Services, sig 'U9S are admiie ¢ Irom rags; plants and

dunder licence 155ued by the

ol licences are not required in respect of
=2HeCL of \ha

as, Provided

I ,
Tarritories of certain classes of Qoo

| Imporation fre
ihe goods are imported,

@ }
d Certificale of M the Scheduled

origin is produced when

preferential tariffs apply under certain cenditions to British goods

Delivery: Addressees are notified of arrival of parcels and are

aircolection. required to arrange for

SINGAPORE
LETTER POST

Postage: Fordetails, see Tariff.

Supplemental services available: (1) Express {2} Dutiable goods admitted in the
letter post (3) Registration (4) Insured letters limit: N120 (3) Insured boxes, limit N120
(6) Printed papers (7) Small Packets (8) Blind literature.

Customs declaration: (2) and (7) Green label {5)one non-adhesive form.

Prohibitions: Advertisements for charms, amulets and talisman; forms or tickels
relating to football pools, lotteries and sweeps takes; arms a_nd fire-arms and pans
lhereof: calcium and sodium cyclamales, charged butane g:asl'hghters and refills; coin;
platinum, gold, silver, precious stones (but see -:Jnu:l er Restrictions) and other v:aiua:;e
arlicles, except in insured boxes, drugs and similar su hstances unless permission has

been oblained from the Director of Health Services of Singapore: plapt:e. with soil {hu';
ée under PARCEL POST Reslrictions); registered letlers containing bank an
istered and insured letlers

currency notes exceeding Singapore $10010 face value, regi

e ——1320
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TIBET

LETTER POST

Postage: fordetails, see Tariff.

Supplemental services available: (1) Registration. (2] Printeq Papers, 3

literature. ¢ Bliryg

PARCEL: No service.

TOGO
LETTER POST
Postage: Fordetajls. s.ee Tariff

Supplemental services available: (1) Express (Lome only). (2) Dutianis qooes
admitted in the letter posl. (3) Registration. {4} Insured letters, limit N120, (9] IngLred
boxes, limitN120. (6} Printed papers. (7) Small Pac kets. (8) Blind literature.

Customs declaration and language: (2)and (7) Green label. (5) One non-aches:
form; French, :

Prohibitions: Bank-notes unless sent by registered post and subject to cumenss
control in Nigeria; charged butane gas lighters and refills {un-charged lighters &
admitted); coin; articles of gold, platinum or silver, jewellery and precious 500
printed matter relating to lotteries; radioactive materials,

: : _ |
Prohibitions apply to the importation of cocaine, marphine, opium and ?
narcolics unless authority s given by lhe Ministry of Puhlic Health.




pﬂRﬂEL POST

postage. fordetails, see Tarify,

supplemental services available: Insyr. ance

surtace anby, limit: M120.
customs declaration and Language: Fouyr N . :
Frenth. Bt i, i
hibitions: Letters &
Pro ons: Leltars, ams, except sporting quns admitted undes raroed
putang 0as lighters and refills uumw" ﬁgw are m““ “ﬂt ol J If

declared as such on the customs declaratio : ¥
Weapons, poISoNous substances: all un[;k::mn‘;ﬁ mm; :
recognized as harmful. radicactive materdals: raw cofton, colton plants o
saccharn and similar substances; sitver, coin: weights and measures "
decimal system; and in addition, all goods beanng indications which SUgQH oy WY
of French orngin or manufacture when they are not. i

prohibitions apply to the importation of cocaine, morphing, OEIIM AN N
unless authority is given by the President of the Republic. B

Delivery: Addressees are notified of arrival of parcels and
their collection; charges are collected except at Lome.

TONGA (FRIENDLY ISLANDS)



SRR
YFFICE GUIDI . |
IS T 1

S a certificate 1ssuo | .
Tl {]I]“'rh.‘l ol O 'l }
L I'“'iL“I'Hi w3
f'.l|1“L‘|I 1%

; MUIOS arne
1{ 'i"”t”[lg"rHH ! LRy ' ‘
Ifl : ' 5 -.1|'.{_r'll'-;l\"'q'l'lL_HI‘[-..”T[ 1-1
I | | . i ¢ | |l ' 4
| Nina irticles of colluloid or cinem III]#II ;if Him y N1 b, ra
. v P vl W ~ : i} : 16 Mlors :
Celluloid: Packels, ¢ < CCELLULOID or FILMS" in plain black lette
vivie ladel with the woras

FARCEL POST

Postage: fordetails, see Tariff

Supplemental services available: Insurance (to Nuku'alofa and Vavay, only
N120

). Limif

Customs declaration: One adhesive form.

Prohibitions: Drugs and similar substances unless a certificate

Minister of Tonga has been obtained; spirits over half litre in qua

other goods; tobacco. cigars, cigarettes and snuff in parcels ov
Packed with other goods.

ISsued by the Prime
ntity, or Packed wity
er 5kg in weights or

Compensation is not payable for uninsured parcels unless it is established that the
rdamage occurredin Tongan service.

T'ORTOLA (BRITISH VIRGIN ISLANDS)

LETTERPOST
Postage: for details see Tariff,

Supplemental Services available:

| | (1) Green label service letter post (2)
Registration (3) Printed papers (4) Small packels (5)Blind literature .

.._ el ___,[5‘615_ LTINS

s 1% -."I'\--I.
s v

s - st
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TRIPOLITANIA SEE LIBYA

TRISTAN DA CUNHA
{ ETTERPOST

postage: fordetails, see Tariff.

Supplemental services available: (1) G |
| | . : reen label service, letter t. (2
Registration (3) Printed papers (4) Small packets (5) Blind literature. o 7

Customs declaration: (1)and (4) Green label.

Prohibitions: Liquor.
PARCEL POST
T Postage: for details, see Tariff.

Supplemental services available: None.

Customs declaration: One adhesive form.

Prohibitions: Letters, exceptone forthe addressee; liquor.

Compensation is not payable forloss or damage in the Tristan da Cunha service.

TRUCIAL STATES SEE UNITED ARAB EMIRATES

R il
Cm—
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address: The address of g p,
~termediary should not contain
tter's name and address should |

\rcel 'nﬂn:r:uh;-*u;i for

oL delivery thr
any reference tq y through a bank or other

the ultimate consignee, but the

VB el e s l
Y€ enclosed in the parcel

pelivery: Addressees are notified of arriv.
4 air collection. 2l altival of parcels and are reatiire
their COlIE d are required to arrange for

UNITED STATES OF AMERICA
| ETTERPOST

postage: fordetails, see Tariff.

Supplemental SQWFCQS availarble: (1) Express (2) Dutiable goods admitted in the
etter post (3) Registration (4) Printed papers (5) Small packets (6) Blind literature.

customs declaration: (2)and (5) Green label. A green label should also be affixed
to all sealed packets containing (or having the appearance of containing)
nerchandise. Unless this is completed to give an accurate declaration of the contents
and a correct statement of the value, itis necessary toinclude a non-adhesive customs
declaration or an invoice. The latter procedure Is recommended for all commercial

shipments of material value.

Prohibitions: Charged butane gas lighters; circulars advertising obscene or immoral
articles: contraceptives; cotton seed, cotton and cotton seed products (cotton goods
are admitted: for cotton seed oll un-manufactured cotton and cotton waste see
Restrictions below); drugs and therapeutic products (certain of these products are
admitted); full information maybe obtained from the Food and Drug Adrninistratlun,
United States department of Health, Education and Welfalfe. Washington, D.C.
20204, U.S.A.); feathers and skins of wild birds (exce_pt Ostrich feathers) unless for
educational or scientific purposes; fresh fruit; gold bglllon exceedl_ng 100 U.S. dqllars
nvalue: intoxicating liquors; potatoes, tickets, advertlsemenls or circulars of lotternes.

f arms: bees; cereals; cigars, cigarettes and
d un-manufactured cotton; cream, or any
admitted under stringent conditions for

Restrictions apply to the importation O
cheroots: cotton seed oil. cotton waste an

' | ' | ine are
secretions derived from ruminants or swin _ ‘ .

- ills; gold
sharmaceutical or biological purposes only; empty butane gas lighters and refills; g d

| g - or in North Korea, or goods of which
coin; goods originating in China (excepl Fgrr!'tnsg) : |
el {Ln;ists c?r is mgade of goods originating 1n China (excepl! Formosa) or North |
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Post Office Boxes de avallable instantl

* : Y lor Individyal and
businesses at all Post (ffice nationwig Jie

&

The application form is free

Benefits

- Mail delivered quicker anytime
sunshine
- Exclusive to individuals and business enterprises

- Useful for delivery of important mai from families friends
business associates, Share/Bonus Certificate: Oividend

- Rental fee is cheap and affordable tg dnyone and an
Warrants; Bank Statements: Religious Tracks News|

Notices, Bils; Invtations; Examination Sligs Adris
employment Letters, Journals and Catalogues g

- Guarantee security of mail items

- (an be obtained instantly

of the day, come [in, come

Y DUsiness
etlers: AGH

sion and

enterprise per annum.

Requirement

- Obtain and complete application from with four Passport
photographs from nearest Post Office

/N TYPE_ANNUALRENTAL KEYDEPOSIT. D CARD: POSTEODESITTAL

| P Q11000 2 50000 = S IO
2 Business 315000250000 000 HNL S N4,.E-LL|....._

gl

- gl

g 4

For More Information on this Service Contact:

The nearest Post Office or
Area Postal Manager or Marketing Manager
NIGERIA POSTAL SERVICE
NIPOST Territorial Headquarlers
In your State
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